AIJMUHUCTPALIUSA
MYHULOUITAJIBHOI'O OBPA3OBAHUSA FOPOAOCKOI'O OKPVYTA
TOPO/JI LINXAHBI CAPATOBCKOW OBJIACTHU

ITIOCTAHOBJIEHME

Ot 09.06.2025

=

21

MO ropog, [InxaHbr

O6 yTBepKIeHMM aJIMMHMCTPATHMBHOTO  perjiaMeHTa IIo
MpeaoCTaB/JIeHNI0 MYHMUIMIAJAbHOM ycayru «IIpemocraBienne
CBeeHNu!, AOKYMEHTOB M MaTepuasioB, COAepPKalluxcsi B
rocyAapCcTBeHHOM MH(POPMALMOHHOM CHCTeMe oOecIeueHus
rpajioCTPOUTETHBHOM IeITeTbHOCTUY

B menax mpuBemeHus agMMHMCTPATUMBHBIX PErjiaMEHTOB IIPedOCTaBJIEHMUS
MYHUIUIIAJIbHBIX YCIYT B COOTBETCTBME C IEMCTBYIOIIMM 3aKOHOAATEIbCTBOM PD,
IMOCTAHOBJISIO:

1.  VYTBepauTb amgMMHUCTPATUBHBIMA pEIJIAMEHT II0 IIPeJOCTaBJIEHUIO
MyHUIMaabHou ycayru «IIpegocraBiieHne cBeleHN, JOKYMEHTOB M MaTepuasoB,
comepsKalIMXcsl B TOCYJApCTBEHHOM WMHMOPMALMOHHOM CHUCTeMEe OOecIieueHust
rpagoCTpouTe/bHOM nesitebHOCTU» (IIpuiioskeHne).

2. IlocranoBnenue ammuuucrtpaium 3ATO Illuxausr ot 16.11.2018r.
Ne 523 «O6 yTBepKAeHUM aIMUHUCTPATUBHOIO perjiaMeHTa IpeqoCTaB/IeHNs
MYHUIIMIIAABHOM  yoiayru — «lIpemocraBnenme  cBemeHMiI, COHEPIKAIIMXCS B
MHGOPMALIMOHHOM CHUCTeMe ObecIieueHUs] T'PagoOCTPOUTENIbHOM HesITeIbHOCTU» (C
M3MEHEHUSIMU U TOTIOJTHEHUSIMM ) TIPU3HATD YTPATUBIINM CUJTY.

3. Hacrosiiee mnocTaHOB/IEHME  OINYyOJMKOBaTb B MEePUOAMNUYECKOM
meyaTHOM wm3maHum  «IIIMxaHCKuMII [e0BOM BECTHMK» M pasMeCTUTb Ha
oduLMaJIbHOM CaliTe MyHULIMIIAJIbBHOT'O 06pa3oBanus ropos IInxaHbl.

4. KoHTposb 3a MCIIOJHEHMEM HACTOSIIEro ITOCTAHOBJIEHUS BO3JIOKUTD
Ha MePBOr'0 3aMECTUTEJIS IJIaBbl aAMMUHUCTPAIIAN

I'maBa MyHMIUIIAIBHOTO 00Pa30BaHUS
ropop, llInxanbl A.B. JlenieHKO
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AIMUHUCTPATUBHBIN perjiaMeHT
MPeAOCTaBIEHNUS MYHUIIUIIATIbHOM yoiayru " [IpegocTaBiieHue CBeJeHN, JOKYMEHTOB U
MaTepyuaioB, COAEPKAIIMXCSA B TOCYyAapCTBEeHHOM MH(OPMAIMOHHOM CHCTeMe 00ecrieueHnst
rpajioCTPOUTE/THHOM NeATeIbHOCTI "

Pasgen I. O6uime mosioskeHns

Hpeﬁ[MET peryjimmpoBaHUs AI[MI/IHMCTpaTI/IBHOI‘O perjiaMeHTa

1.1. Tlpemverom peryaMpoBaHusI agMMHMUCTPATUMBHOIO perjiaMeHTa IIpeaOoCTaBIeHMs
MyHULMIIaIbHOM — yoayru  'TIpemocTaBieHue  CBeHeHMi, [OOKYMEHTOB ¥ MaTepualioB,
coJiepKaImXxcs B roCyIapCTBEHHOM MHOOPMaIMOHHO cucreme obecrieueHus
I'PaJOCTPOUTEIbHON [esaTe/IbHOCTU ', (majee - perjiaMeHT) agMUHUCTPAIMM MYHUIMIIAIbHOTO
obpazoBaHusi ropogckoro okpyra ropopn Iluxanst CapaToBckoy obiactTu (manee -
YTIOJHOMOYEHHBIN OpraH) SIBJISETCS NPeNoCTaB/ieHNe CBeIeHMIi, JOKYMEHTOB ¥ MaTepuaos,
cofiepKaImXcs B roCyIapCTBEHHOM MH(OPMaIMOHHO cucreme obecrieueHus
rpajocTpouTesbHOi aesitebHocTH (masee - ['MICOI'/l), TpUMEHMTENIBHO K TEPPUTOPUN
MYHUIIAIIAJIBHOTO 00pa3oBaHust ropoackoro okpyra ropog, [lnxansr CapaToBCKOM 06/1aCTi, B TOM
yyCjie COCTaB, TOCAeNOBATENIbHOCTb M CPOKM BBITIOJIHEHMSI AAMUHUCTPATUBHBIX TPOLERYD,
TpebOBaHMS K MOPSIIKY MX BBITIOJIHEHMS], BKJTIOUAasi OCOOEHHOCTY BBITIOJIHEHMS aIMUHUCTPATUBHBIX
mpolenyp B  JIEKTPOHHOM Gopme, TOPSIIOK B3aMMOAENCTBUS MEXKAY CTPYKTYPHBIMU
MOApa3ie/ieHUsIMU U JO/DKHOCTHBIMM JIMIIAMM, @ TaKKe B3aMMOZENCTBME TOCYAApCTBEHHBIX
OPraHoB C (PU3NYECKUMU U IOPUANYECKUMU JIUIAMU, MHBIMM OpraHaMM IOCYJapCTBEHHOM BJIACTU
M MECTHOT'O CaMOYIIPaBJIEHNS, a TaKKe YUPEKIEHMUSIMM M OPraHM3alysiMy TPy TTPeJoCTaBIeHUN
MYHUIIUIIAIIBHOM YCITyTH, (GOPMbI KOHTPOJIS 3@ MCIIOJHEHMEM aAMMHUCTPATUBHOIO perjiaMeHTa,
IoCynebHbIN (BHECYeOHbIN) TOPSIA0K 005KaJloBaHMs pellleHni U AelicTBul (6e31eiiCTBIS) OpraHa,
MPeIOCTaBJISIONIEr0 MYHUIIUITATIBHYIO YCIYTY, JOJIKHOCTHBIX JIVI] M MYHULIUMIIAbHbBIX CJTYKAIIMUX.

Kpyr 3asBurtenen

1.2 3agBuTensiMyu MyHUIIMIIAIBHOM YCJIYTU SIBJISTIOTCS GU3MYeCKue U I0pUanIecKue JINIA,
3aMHTEepeCcOBaHHbIe B MPENOCTaBJIEHUN CBeIEeHUN, COAepPsKaluxcs B MHPOPMALMOHHOM CUCTEME
obecrieueHust rpalOCTPOUTENILHOM AeSITETbHOCTHU (Hajiee - 3asiBUTENIN).

3amnpoc Ha NpefocTaB/ieHNe CBeleH!, KON JOKYMEHTOB, MaTepUaioB, COep KallyXcs B
MH(OPMAIMOHHON cucTeMe obecrieueHus I'PaflOCTPOUTEbHON NeSITeIbHOCTU ([ajee - 3ampoc,
3apoCc O TPeNOCTaBAeHUM MYHMLIMIAJIbHOM YCJIyTM) M JTOKYMEHTbI, HeOoOXOoOyuMble [Jist
MpeOCTaBIeHNST MYHUIIMIIATBHON YCJIYTH, MPEACTaBJSIOTCS JIMYHO 3asIBUTEIEM JIMOO TPEeThbUM
JIULIOM, YTIOJJHOMOYEHHBIM Ha COBepIllIeHMe ITUX AEeMCTBUM INOBEPEeHHOCTbIO, O(QOpMIIEHHON B
MOpsSIIKe, YCTAaHOBJIEHHOM ['paskmaHckuM Komekcom Poccuiickont @epeparimn. 3ampoc OT MMEHMU
IOPUOMYECKOTO JIMIIA TOJAeTcsl PYKOBOAMUTeNeM OpraHusaluuu WM JIMLOM, MMeOIIUM
IOBEPEHHOCTb, BBIJAHHYIO PYKOBOAMTENIEM OPraHM3alUy WJIM MHBIM JIMIIOM, YIIOJHOMOYEHHbBIM
Ha 9TO 3aKOHOM WIM yYpeIUTEJbHbIMU JOKYMEHTaMy OpraHu3aluy B MOpsiAKe, YCTaHOBJIEHHOM
I'paxkmanckum kopekcom Poccmiickon @epepaumm, a Takske MHOTOGYHKUMOHAIbHBIM I[EHTPOM
(manee - MO®II) mpM OFHOKpATHOM OOpallleHNy 3asiBUTESI C 3allpOCOM O IpeIOCTaBIeHUN
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MYHUIIUITATIBHOM YCITYTY U (VUIU) MYHUIIMITAIbHBIX YCIYT (KOMIUIEKCHBIN 3aIpoc).

1.2.1 VYmonHOMOYeHHbBI OpraH IPeAOCTaBJsSIeT CBeIeHMSsI, MOKYMEHTbI, MaTepuasibl II0
MEXXBEIOMCTBEHHBIM 3aIlIpOCaM:

- OpraHoB roCymapCcTBeHHON Biactu Poccuiickon @epepaly, OpraHoB TOCYIapCTBEHHON
By1acTu cy6bekToB Poccuiickoin @enepariyin;

- MHBIX OPraHOB MECTHOTO CaMOYIIPaBJIEHMUSI;

- opraHmsauuii (OpraHoB) IO YuYeTy OOBEKTOB HEIBMKMMOI'O MMYIIECTBa, OPraHOB IO
yUeTy roCyIapCTBEHHOT'O ¥ MYHUIIMIIAIBHOTO MMYIIIECTBA B OTHOIIEHUM OOBEKTOB KaNUTaJILHOTO
CTPOUTETHCTBA.

TpeﬁoBaHmI K MIOPAIKY MH(I)OpMI/IpOBaHI/IH 0 MnMpeaoCTaB/ICHUN MYHMIIMHaHbHOﬁ yaiayru

1.3 HudbopmupoBaHnue o TOpsAOKE TMPENOCTABAEHUS  MYHUIMIAIBHON  YCIYTU
OCYIIIECTBJISIETCS:

WNudopmarysa mo Bompocam MpeAoCTaBJIeHNs] MyHULIUITAIbHOM YCIYTY U YCIYT, KOTOpPbIe
SIBJISTIOTCSI HEOOXOIMMBIMM ¥ OOSI3aTebHBIMM IJIS1 TIPEIOCTABJIEHMS] MYHUIIUIIAIBHON YCITYTH,
MPEeIOCTaBIISIETCS CrenuaaIuCcTaMm Y IIOJTHOMOYEHHOTO opraHa npu obpareHnm
3aMHTEPECOBAHHOTO JIMIA IO TejedOoHy, Ha JMYHOM IIpMeMe WM MUCbMEHHO (Ha OyMaskHOM
HOCuTeNe/B OpMe 3JIEKTPOHHOTO JOKYMEHTA).

O6pailleHnss MO BOMpoOcaM IMPeAOCTaBJIeHMS] TOCYIApCTBEHHON YCJIYTM TOnjexaT
pPacCMOTpPEHMIO B TOpsiAKe, ycTaHoBjIeHHOM DemepanbHbiM 3akOHOM O MOpSIAKE pacCMOTPEHMS
obpamennit rpakgan Poccuiickoir @enepauun’ n 3akonom CapaToBcKoi o6acty OT 31 uiosis
2018 roma N 73-3CO "O monoHMUTeIbHBIX TapaHTHUIX [TpaBa IpaskgaH Ha obpaiieHue’.

[To Bompocy mpemocTaB/eHUsI MYHUIIMITIbHON YCJIYTM TPEJOCTaBIISIETCS CJIeMYIONIast
MHGOpMAIIUS:

HaMMEHOBAaHMSI TIPAaBOBBIX AaKTOB, PEryJIMPYIOIIMX IMPeNOCTaBIeHNe MYHUIUIIAIbHON
YCIIyTu;

repeyeHb JTOKYMEHTOB, KOTOpble HEOOXOOMMbBI JIsI TPEeIOCTaBJIEHUS MYHUIIUIIATbHON
YCIIyTu;

TpebOBaHMsI, TPEIbSIBJIIEMbIE K ITPEACTABIIEMbIM JOKYMEHTAM;

CPOK MPeNOCTaBJIeHUSI MyHUIIMTIATbHON YCIYTH;

OCHOBaHMSI IJIS1 OTKa3a B MPeJOCTaBJIEHUM MYHUIIUTIATIbHOM YCITYTH;

CBEIEHMSI O XOJie MPeNOCTABJIeHUSI MYHUIIUITAIbHOM YCIYTY U YCIIYT, KOTOPBIE SIBJISTIOTCS
HEeOOXOIVMBIMU U 00s13aTeIbHBIMM JIJIST TPENOCTaBIEHNSI MYHULIUTIAIbHOM YCITYTH;

MOPSINOK ~ OOXKajioBaHUsT AeucTBUi  (06e3meiCTBUSI) UM pellleHUul, OCYIeCTBJISIEMbIX
(IPUHSATHIX) B XO/Ie MPeIOCTaBIeHNSI MYHUIUTIATbHOW YCITYTH;

MHasg uHpoOpMalMsa 1O BOMPOCY TMpPeNOoCTaBJIeHMs MYHULIMIAIBHOM  YCIyTH, 3a
VCKJTIOUEHMEM  CBEIEHUI, COCTABJSIIOIIMX TOCYJAPCTBEHHYIO WM MHYIO OXPaHSIeMYIO
JIEeCTBYIOIIMM 3aKOHOHATETbCTBOM TaHy, M [JISI KOTOPbIX YCTAHOBJIEH OCOOBIM TOPSIOK
MpeaoCTaBJIEHMS.

Nudopmaiiust mo BorpocaM MpenocTaBIeHMss MyHUIIMIIAIbHOM YCIYTU TakKe pasMellieHa
Ha oOQUIMAJIBHOM cauTe YIIOJHOMOYEHHOTro opraHa - https://shikhany.gosuslugi.ru/, B
(bemnepaabHOI TOCYIapCTBEHHON MHGOPMAIMOHHONM cucteMe "EAuHbIN MOpTal roCcyaapCTBEHHbIX
M MYHUIMIAIbHBIX yCayT (byHKimin)" - http://www.gosuslugi.ru (masee - Expunbiii mopran), a
TaK)Ke Ha caiTaX MHOTO(YHKIMOHAJIbHBIX IIEHTPOB IPEIOCTaBJI€HMS TOCYHApPCTBEHHBIX U
MYHULIIMIIAJIBHBIX YOIYT - https://mfc64.ru (manee - M®II).

1.3.1. CnpaBouHas wuHboOpMalusi O MeCTe HaxOXIeHuss u rpabuke paboOThI
VYIIOJHOMOYEHHOTO OpraHa M €ero CTPYKTYPHBIX IIOApasfiesieHnil, IPemoCTaBIISIOMINX
MYHMIIMTIQJIBHYIO ~ YCAYTY,  CIIPAaBOYHBIX  TesjedOHAX  CTPYKTYPHOTO  TOApasiesieHus
Y 1IOJTHOMOYEHHOTO OpraHa, MPeIoCTaBIISIONIEro MyHUIIUITAIBHYIO YCIYTY, aapece 0bUIMaTbHOTO
caiTa, 3JIEKTPOHHOM IMOYThI Y IOJJTHOMOYEHHOI'O OpraHa B ceTu MHTepHeT, pa3melileHa Ha CTeH1axX
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MecTe HaxOKAeHMsT YTIOJITHOMOYEHHOTO OpraHa, oGuIMaJbHOM caiTe YTIOJTHOMOYEHHOTO OpraHa,
M®I1I, Enuxom mopraie.

1.4. Tlopsimok mnonyuyeHuss MHGOPMAIUM 3aIBUTEISIMM IO BOMPOCAM IIPeJOCTaBIEHNS
MYHUIIUIIAIBHOM YCITYTH.

1.4.1. OcHoBanmemM g1 MHOOPMMPOBAHMS II0  BONpOCaM  IPeIOCTaBJIEHNS
MYHUIIUIIAJIBHOM YCJTYTU SIBJIIETCS JIMYHOe oOpallleHue 3asBUTeNIsT MO0 MUCbMEeHHOe obpallleHye
MM obpallieHne 1Mo JIeKTPOHHOM MoYTe.

1.4.2. WudopmupoBaHMe 1O BOIpOCaM IIPEAOCTaBAEHMUSI MYHUIIUIIAIbHON YCIYTU
OCYIIECTBJISIETCS  CJIEAYIOIMMM  CrtocobaMm: WMHAMBUAYAJIbHOE YCTHOe WHMOpMUpOBaHUE
HEIOCPEeJICTBEHHO B Y IOJTHOMOYEHHOM OpraHe;

MHIOVBUIYyATbHOE YCTHOE MHGOPMMPOBaHMe 1o TesieoHy;

VHIMBUAyaJIbHOE WHOOpMMpPOBAHME B IMMCbMEHHON (opme, B TOM uucie B ¢opme
3JIEKTPOHHOT'O JOKYMEHTA;

MyOGIMYHOE MMCbMeHHOe MHOOPMMUPOBaHME;

my6JIMYHOe YCTHOE MHGOPMMUPOBAHME.

NudopmupoBaHme Mo BOMPOCAM IPEIOCTABIEHMUS MYHMUIIMIIAIBHOM YCJIYTU CIIOCOOamMu,
MpeayCMOTPEHHbIMM ab3allaMy BTOPbIM - YETBEPThIM YacTM TIEPBOV HACTOSIIErO ITYHKTA,
OCYIIECTBJISIETCSI C y4YeTOM TpeOGOBaHMUM, yCTaHOBJIEHHbIX DemepajsbHbIM 3aKOHOM OT 2 Masi
2006 roma N 59-®3 "O nopsiake paccMoTpeHus obpaitennii rpaskaan Poccuiickoit egepanym’.

1.4.3. WamuBumyanbHoe WMHGOPMMPOBAHME 3aMHTEPECOBAHHBIX JIMI[ TIPU  JIMYHOM
Oo6pallleHnN.

Bpemst oxkupanusi 3aMHTEPECOBAHHOTO JIMIIA MPU MHAVMBUAYAJIbHOM MHMOPMMUPOBAHUYM HE
MOJKET IPeBbIIIaTh 15 MUHYT.

[Tpy MaHOM TIpMEMe 3aMHTEPECOBAHHOE JIUIIO MPEIbSIBJISIET JOKYMEHT, YIOCTOBEPSIIOIINIA
€ro JIMYHOCTb.

NunuBumoyanpbHoe yCTHOEe MHGOPMMPOBAHME KaKIOTO 3aMHTEPECOBAHHOTO  JIMIIA
CHEIMATMCTOM CTPYKTYPHOTO ToApasaeseHus YTOJTHOMOUEHHOTO OpraHa He MOSKET IpEeBbIIIaTh
15 MunHyT.

CopepskaHue yCTHOTO OOpallieHus1 3aHOCUTCS B KAPTOUKY JIMYHOTO MpMeMa rpaskjaHnHa. B
CcIyyae eciiM  M3JIOKEHHble B YCTHOM oObOpaiieHuu (akTbl M OOCTOSTENbCTBA  SIBJSIOTCS
OYEBUIHBIMM ¥ He TpPeOYIOT [IOIMOJIHUTENIbHOM IIPOBEPKM, OTBET Ha OOpallleHMe C COrIacust
IPakIaHVHA MOKET ObITh IaH YCTHO B XOfe JIMYHOTO IIpMeMa, O YeM JIeJIaeTCs 3aliCh B KAPTOUKE
JIMYHOTO TpMeMa I'paskJaHMHa.

B ocranbHBIX CiTyyasix maeTcs NMCbMEHHBIM OTBET IO CYIIEeCTBY IIOCTaBJE€HHBIX B
obpalleHn BOIIPOCOB.

OTBeTCTBEHHBIN CITeLaJINCT YIIOJTHOMOYEHHOTO oprasa, OCYIIIECTBJISTIOIII
mHopMMpoBaHMe, TIPU JIMUHOM OOpallleHMM WIM TIO TOYTe IO JKEJIAHWIO 3asBUTENST BbIIAET
(HaTpaBJIeT 110 MOYTE) CIMCOK TpeOyeMbIX JOKYMEHTOB, KOTOpPbIE HEOOXOIMMO MPeNCTaBUTD JIJIs
MOJTyYeHUs MYHUIIUTIAIbHOM YCITYTH.

1.4.4. luguBunyanbHOe MHGOpMMUpPOBaHME B MMCbMEHHOM (GOopMe, B TOM 4ucie B Gopme
3JIEKTPOHHOTO IOKYMEHTA.

B o6pamennn, HampaB/JieHHOM Ha OyMakHOM HOCHUTeJNle, B 0OSI3aTEJIbHOM IOpPSIIKe
YKa3bIBaeTCs:

HaMeHOBaHMe  YIIOJJHOMOYEHHOTO opraHa Jmbo  dammans, MM, OTYECTBO
COOTBETCTBYIOIIETO JOIKHOCTHOTO JIUIIA, MO0 TOJIKHOCTD;

dbamuaus, umst, oTyecTBo (TIpU HAJIMUMK) B CIydae oOparieHnus: GpusmMueckoro Jmia, oo
MOJTHOe HaMMeHOBaHMe 3asiBUTEJISI B cJTy4yae oOpallleHusl OT MMeHM I0pUINUYeCKOTO JINIA;

MTOYTOBBIN afipec, MO KOTOPOMY J[OJDKHbI ObITh HAaIlpaBJIEHbl OTBET, YBEIOMJIEHNME O
rnepeagpecanyy oOpalleHus;

CyTh OOpallleHNs;

JIMYHasl TIOAMNICH U AaTa.

B cnyuae HeoOGXoOMMOCTM B TOATBEPsKAEHME CBOMX JOBOJOB 3aMHTEPECOBAHHOE JIUIIO
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npuIaraeTt K 06palleHnIo JOKYMEHTbI ¥ MaTepUaIbl JIMOO X KOIIMMA.

B oGparennn, HampaB/ieHHOM B (oOpMe 3JIEKTPOHHOTO [TOKYMEHTa, B 0O0s3aTeIbHOM
MopsiiKe yKasbIBaeTcst haMmins, MMsl, OTUeCTBO (TIPY HAJIMUYMM) 3aMHTEPECOBAHHOTO JIMIIA, afipec
3JIEKTPOHHOM TIOYTHI, IO KOTOPOMY JOJDKHBI OBbITb HAaIlpaBJIeHbl OTBET, YBeOOMJIEHME O
nepeajpecauuy obpaleHns. 3aMHTepeCOBaHHOE JIMIIO BIIpaBe MPWIOXKUTh K TAKOMY OOpalleHnIo
HeOOXOIMMbIe TOKYMEHTBI ¥ MaTepuaJibl B 3JIEKTPOHHOM (popme.

I paboTbl ¢ OOpalleHMsIMM, TIOCTYMUBIIMMM IO 3JIEKTPOHHOM IIOYTEe, HAa3HAYAeTCS
OTBETCTBEHHBINI CHEIUANCT, KOTOPbIi HE MeHee OJHOTO pa3a B JeHb IIPOBEPSET HaMuue
obpamenuit. [Ipy momyueHuMM o6pallleHMs CHENMAINCT HaANpaB/sieT Ha 3JeKTPOHHbBIA ampec
OTIIpaBUTEJISI YBEAOMJIEHME O TIOTyUYeHUM oOpalieHus.

[TuceMeHHOe OOpallieHMe TMOAJIESKUT 00SI3aTeTbHOM PErucTpalum B TedeHue 3 IHel C
MOMEHTA IMOCTYIIEHNSI B Y IOJTHOMOYEHHbBIM opraH. JlaToy mosrydeHust obpaliieHust SIBIsIeTCs naTa
perucTpanuu BXOASIIEero oopalieHus.

[TnchbMeHHBIN OTBET MO CYIIECTBY ITOCTaBJIEHHBIX B OOpallleHNy BOIPOCOB HAIpaBJISIETCS
3asgBUTENIO B TeueHMe 30 KaJleHJapHbIX JHEM C MOMEHTAa PEruCTpaluy 0OpalleHus.

OTBeT Ha NMUCbMEHHOEe OOpallleHMs NOJDKEH AaBaThbCd B IIPOCTOM, YETKOV U TOHSITHOM
dbopme B mMCbMEHHOM BUJIE U COJIEP>KaTh:

OTBET Ha MOCTaBJIEHHbIE BOIIPOCHI;

IOJKHOCTD, (GaMMUJTUIO M MHULIMAJIBI JIUIIA, TTOATICABIIIETO OTBET;

dbamuanio, MMsI, OTYECTBO MUCIIOJTHUTEJIS;

HOMeD TeJiehOHa MUCITOTHUTEIS.

OTBeT moAMMChIBAETCS TJIABOV MYHUIIMITATIBHOTO 06pasoBanmst ropoy, [lnxaHsl.

OtBer Ha oOpalleHMe HampaB/sieTcsi B (opMe 3JIEeKTPOHHOTO HOKYMEHTA IO afpecy
3JIEKTPOHHOM TIOYThI, YKAa3aHHOMY B OOpallleHuy, MOCTYIMBIIEM B YIIOJHOMOYEHHbIV OpraH B
(bopme 371eKTPOHHOTO JJOKYMEHTA, ¥ B MIMCbMEHHOM (opMe IO IMOYTOBOMY aJpecy, YKa3aHHOMY B
obpalleHny, TOCTYNUBIIEM B YIIOJHOMOYEHHBIM OpraH B mucbMeHHOV (opme. [To mpocbbe
IPaKIAHMHA, U3JI0’KEHHON B OOpalleHny, OTBET JOMOJHUTEIbHO HAIIPABJISIETCS B YCTAHOBJIEHHbIE
(dbemepasbHBIM 3aKOHOHATEILCTBOM CPOKM IIO TIOYTOBOMY afpecy WM ajipecy 3JeKTPOHHOI
MOYTHI, YKA3aHHOMY B OOpaIlleH! M.

1.4.5. UnpuBuayanbHoe MHGOpPMIUpPOBaHMe 10 TeehoHy.

PasroBop 1o TenmedoHy HpOM3BOAUTCS B KOppeKTHOM ¢dopme. Bpemst pasroBopa 1o
TesiepoHy He OO/KHO TipeBbiiaTh 10 muuHyT. OTBeTbl Ha TejeoHHbIE 3BOHKM TOJISKHBI
HAuUMHATBCA C MHGPOpMAlMM O HAMMEHOBAHMM OpraHa, B KOTOPbIM IO3BOHMJI TPaskKAaHMH,
dbamuanm, *MeHM, OTUYECTBA, JOJIKHOCTU CIEIMaTACTA.

[Ipn pasroBope 10 TenepOHY COBa MPOMU3HOCIATCS YETKO, He [OIMyCKalOTCS
OTHOBpPEMEHHbIE PA3sTOBOPBI C OKPYKAIOIIMMU, ITPepPhIBaHME PasroBOpa IO MPUYMHE MOCTYIIIEHNUS
3BOHKA Ha Apyroi TejedoH. MHbopMupoBaHue Mpou3BOAUTCS MOAPOOHO, B BEKIMBOM (Popme, C
MCITOJIb30BaHMEM OGUIMATbHO-IEJIOBOTO CTUJISI PEUM.

1.4.6. NudopmupoBaHue OCYIIECTB/ISIETCS C YUyeTOM TpeOOBaHMI KOMIIETEHTHOCTH,
o6JtamaHmst CIIelaabHbIMM 3HAHUSIMU B 00JIaCTY MTPeIOCTaBIEHNSI MYHUIIUITIATBHOM YCITYTH.

[Ipy HEeBO3MOSKHOCTM CITelIMaNCTa, TIPUHSBIIEro TeaedOHHbBI 3BOHOK, CAMOCTOSITETbHO
OTBETUTHh Ha IOCTaBJIEHHbIE BOIPOCHI, 3BOHOK IlepeagpecoBbIBaeTcs (MIEPeBOAUTCS) Ha JPyroe
IO/DKHOCTHOE JIMIIO WMJIM TpakAaHMHY cOooOIaeTcs Homep TenedoHa, MO KOTOPOMY MOXKHO
MTOJTYYNTh HEOOXOOMMYIO0 MH(POpMAIuIo.

OTBeTCTBEHHbIE CITEMAIUCTbI YIIOJTHOMOYEHHOTO OpraHa MHMOPMUPYIOT MoJrydyaTesen
MYHUIIMIIQJIBHOVM YCJIYTM O TIOPSIIKE 3allojIHEHMSI 3asiBJIEHUSI ¥ IlepeyHe HeoOXOmVMBbIX
IOKYMEHTOB. VYKasaHHas WMHbOpMalMs MOXKeT ObITh TIpenoCTaBjeHa TMpU JUYHOM WA
MMMCbMEHHOM OOpallleHUM TIOoJTyJYaTesiss MYHUIIMIIAJIbHOM YCIYTM, B TOM UMCJIe IO 3JIeKTPOHHON
ToyTe.

1.4.7. Tlpu smnuHom ob6paleHnu Wiy obpallleHuu 1o TejaedOoHy IpeaoCTaBIIIeTCs
caenyronias uH@opManys:

CBeIEHUSI O MeCTe HaxOKIEeHMs, KOHTaKTHble TeaedOHbl CTPYKTYPHOTO IOAPA3AeIeHMS



Y OJTHOMOYEHHOT'O OpraHa;

rpaduK paboThl CTPYKTYPHOTO MOApa3aesieHns: Y MoJTHOMOYEHHOT'O OpraHa;

CBeIEeHMSI O MeCTe HaxXOKIEeHMsI, KOHTAKTHbIe TesieOHbI IPYTUX OPraHOB M OpraHM3aLMNiA,
obpailieHre B KOTOpble HEOOXOOMMO ISl TTOTYyYEeHUS] MYHUIMITAIbHOM YCJIYTU, C OMMCAHUEM
KOHEUHOTO pe3yJsibTaTa oOpalieHus B KaXXObIM U3 YKa3aHHbIX OPraHoB (OpraHu3anuii) u
MOCIeA0BATEIbHOCTM MX TTOCEILEHMS;

HAaMEHOBaHMSI TIPABOBBIX aKTOB, PETYIUPYIOIIMX IMPEIOCTaBIe€He MYHUIUIIATbHON
YCITyTH;

nepevyeHb [TOKYMEHTOB, KOTOpble HEOOXOAMMbBI IJIsl TPeJOCTaBAEHMUS MYHULIMATIAIbHON
YCJTYTU TIO perjaMeHTy;

1o ¢opMe 3aMOJIHEHMSI JOKYMEHTOB;

TpeboBaHMs, TPeIbIBJIIEMbIE K ITPEACTaB/ISIEMbIM JOKYMEHTAM;

CPOK MPeoCTaBIeHNSI MyHUIIMTIATbHON YCIYTH;

OCHOBaHMSI IJIs1 OTKa3a B MPeJOCTaBIeHUM MYHUIIUIIAIbHOM YCITYTH;

MOPSIOK  OOKaJloBaHMsI JOencTBMii  (Oe3meicTBUSI) M peLIeHMuid, OCYIIECTBJISIEMbIX
(IPUHSATHIX) B XO/Ie MPeIOCTaBIEHNUSI MYHUIUTIATIbHOW YCITYTH;

CBeIEHUSI O XO[e TMPeJOCTaBJeHMUS] MYHMIMIIAJIbHOW YCAYTM IO perjiaMeHTy M YCIIyT,
KOTOpbIE SIBJISIOTCSI HEOOXOAMMBIMM ¥ OOSI3aTebHBIMU [IJISI MPEIOCTaBIEHUS MYHUIIUITATbHON
YCIIyTu;

HOMepa KabMHEeTOB [IJIs 0OpalleHus rpaxkaaH;

rpaduk rnpuema CrenmaaucTaMu;

npyrast vHbGopMalys, 3a MCKJIIOUEHMEM CBeAEHMIA, COCTABJISIONINX TOCYIAPCTBEHHYIO MU
MHYIO OXPaHSeMYIO Ie/ICTBYIOIIMM 3aKOHO/IATE/IbCTBOM TaliHY.

1.4.8. VndopmupoBaHme 3asBUTeNeil IO TMPELOCTaBIEHUIO MYHULIMIIAIBHOM YCIYTU
OCYIIECTBJISIETCST Ha 6e3BO3ME3IHOM OCHOBE.

1.4.9. ITy6bimmmuHoe mMcbMeHHOe MHOOPMMPOBAHME OCYIIECTBJISIETCS MYyTEM pa3MeIleHMs
MH(OPMAIMOHHBIX MaTepPMaOB Ha CTEHIaX B MeCTaX MPeIOCTaBJIEHMS] MYHUIMIIATbHON YCITYTH,
myomKanyy MHQMOPMAIMOHHBIX MaTepUajoB B CPeACTBaX MacCOBOM MHMOpMamyy, BKIHOYAsT
myo6MKanuio Ha oQMUMAILHOM caiTe YIOJHOMOYEHHOro opraHa, canrtax M®Il n ma Egunom
rmopTajie.

1.4.10. IlybmmuyHoe ycTHOe WH(POPMUPOBAHME OCYILIECTB/ISIETCS CIEHNUaAIUCTAMU C
TIpUBJIEYEHNEM CPEACTB MAaCcCOBOM MHGOPMAIINA.

1.4.11. CrienyaaucThl, IPeOOCTaBISIONIME MYHUIIUIIAIBHON YCIIYTY, IIPU OCYILECTBIEHUA
MHGOPMIMPOBAHMS TPAKIAH M OPTaHM3AIVI 0OSI3aHbI:

mpu ycTHOM obpaiieHuu (1o TeyieOHYy WIM JIMYHO), €C/IM U3JIOKEeHHbIe (aKThl U
0OCTOSITETLCTBA SIBJISIIOTCSI OUEBUIHBIMY ¥ He TPeOYIOT HOTOJHUTEIbHONM MPOBEPKY, MaThb OTBET
Ha obpalleHye ¢ coryiacus TpakIaHHa YCTHO;

B CJTyyae ecjiM B YCTHOM OOpallleHny COAEeP>KaTCsl BOIIPOCHI, pellleHre KOTOPbIX He BXOOUT
B KOMIIETEHIIMIO  YTIOJJHOMOUYEHHOrO OpraHa WM CHelMaINCTa, MPefoCTaBJISIONIero
MYHUIIMIIAJIBHYIO YCIIYTY, IaTh pa3bsiCHEHME TPaskIaHMHY, KyJa ¥ B KAKOM IOPSIAKE eMy CJIeyeT
0OGpaTUTHCS.

[TncemenHOe obpallieHNe, IPUHSATOE B XOMAE JIMYHOTO MpUeMa, MOAJIEXXUT PerucTpaiuum u
pPaccCMOTPEHMIO B IOpsiaKe, ycTraHoBaeHHOM DemepanbubiM 3akoHOM OT 2 Mast 2006 roma Ne 59-D3
"O nopsake paccMoTpeHns: obpaienni rpaskaad Poccuiickon @epeparnyn’.

1.4.12. Tlopsimok u dbopma pasmeltieHus: MHGOPMAaIMK O TTPeAOCTaBAeHUY MYHUIIUTIATbHOM
YCITYTH.

Crenpbl (BbIBECKM), conepsKailive uMHbopManuio o rpaduke paboThbl, pasMeIlalTCs Mpu
BXOJIe B 3[IaHNe, T/Ie PacIOJIOKEHbI CTPYKTYPHbIE TToApasaeeHus Y TOJTHOMOUYEHHOTO OpraHa.

Ha undopmaiimoHHbIX cTeHax, pasMelaeMbIX B MOMEIIEHMSIX, COAEPKUTCS CJIeIyIONIast
mHpopMaIys: MecTopacrosioxkeHne, rpaduk (pexxnm) paboTsl, HoMepa Tesie(OHOB, afpec B CETU
NuTepHeT YOJIHOMOUYEHHOTO OpPraHa;

MPOILIeLy Pl MTPEIOCTABIEHMS] MYHULIUTTAIILHON YCITYT;
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MCUYEPITBIBAIOIINIA TTepeYeHb JOKYMEHTOB, HEOOXOAVMBIX [IJISl TIOTyYEeHMS] MYHULIUITAIbHOMN
YCITyTH;

M3BJIEUEeHMS U3 3aKOHOZATEIbHBIX M MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, COMAepsKaIlye
HOPMBbI, PEryMpPYIOIIe MpefoCTaB/ieHe MyHULIIUTIAIbHOM YCITYTH;

OCHOBaHMSI OTKa3a B IIPeJOCTaBICHNN MYyHUIIMIIATbHON YCITYTH;

MOPSIOK OOXKAJIOBAaHMS PpEIeHUi, OeMCTBUII Wi 0e3meiCcTBUS NO/SKHOCTHBIX JIMII,
OKa3bIBAIOIIVX MYHULIUITAJIBHON YCIIYTY;

006pasIibl 3aTIOJIHEHNS 3asIBJIEHNST, OJIaHK 3asIBICHMS.

Ha oduumanbHom caiite YmoaHOMOYeHHOro oprasa, cairtax M®Il u EguHom moprasne
COZIEP>KUTCST aHAJIOTMYHAsT MHGbOPMaIys.

I1. CTaugapT npegocTaB/IeHUsI MYHUIIUMIIATIBHOM YCIYTH

HaumeHoBaHMe MYHUIIMIIATBHOM YCIIYTH

2.1. HaumeHoBaHMe MyHUIIMIIANbHO ycayru: "[IpegocTaBiieHne cBeneHui, JOKYMEHTOB 1
MaTepuagoB, COAEpsKAIMXCI B TOCYAApCTBEHHOV WH(POPMAIMOHHON cucTeMe oO6ecreyeHms
I'PagOCTPOUTEILHON IeaTeIbHOCTH .

HauMeHoBaHMe opraHa, mpeAoCTaBIISIIOIIEr0 MYHUIUIIATIBHON YCIYTY

2.2. MyHunummnanbHas yciyra npefoCcTaBiiseTcs :

- OT[EJIOM KaIlUTaJbHOTO CTPOUTENIbCTBA M APXUTEKTYPbl KOMUTETA SKOHOMUKMU U
yIpaBjeHus] COOCTBEHHOCTBhIO aJMMHMUCTPALMM MYHULIMIIAIBHOTO OOpPa30BaHMsI TOPOACKOTO
okpyra ropop [lnxanbl capaToBckoi obaactu (masee - Otaen);

- M®I] nipemocTaBiieHMs TOCYJapCTBEHHBIX M MYHUIIUTIAIbHBIX YCITYT.

YIIOJTHOMOYEHHbBIVI OpPraH IpU IMPeJOCTaBAEHUM MYHUILIUIIAIBHOM YCIYTY OCYIIECTBIISIET
B3aMMOJIE/ICTBME TII0 BOMpOocaM oOOMeHa [OKyMeHTamMu u uHoOpmaiuen, B TOM YKUCIe B
3JIeKTpOHHOV (opMme c yripaBieHnem DenepasbHON CITYKObl TOCYIZAPCTBEHHONM PETMCTPAINN,
KazmacTpa u Kaprorpaduu mo CapaToBCKOM 06J1aCTH.

Onucanue pe3ysibTaTa MpefoCTaABICHUS MYHUIIUIIATbHON YCIIYTH

2.3. PesynbTaTOM MpEmOCTaBJI€HMS MYHMIMIAIBHON YCIYTY  SBJISIETCS  BbImaya
(HammpaBJieHue) 3asIBUTEITIO:

- CBeIeHMi, JOKYMEHTOB U MaTepuayioB, comepskamuxcsa B TMMCOI'I;

- yBeIOMJIeHMe 06 OTKa3e B MPeJOCTaBIeHNM MYHUIIUIIATbHOM YCITYTH.

CpOK nmpeaocrTaB/ICHUS MYHI/IIII/IHaJIbHOI"i yaiayru

2.4. Cpok mpemocTaB/lieHMsI CBeIEeHUI, JOKYMEHTOB M MaTepuajoB, COIEpsKalllMXCsS B
I'MCOI'l, mn6o BhImaua yBemOMJIEHMS 0O OTKa3ze B IPEJOCTaBJIEHMU CBEIEeHMI, TOKYMEHTOB U
MaTepuajioB, COCTaBJIsIeT He 6oJiee 5 paboumx AHEN CO AHS MOCTYIUIEHMS 3asBJIeHNS, B TOM UMCIe
C y4eTOM HeoOXOAMMOCTHM OOpaIleHs B OpraHu3aluy, y4acTBYIOIIME B MIPeJOCTaBIeHUN YCITYTH.

[To Me>kBeTOMCTBEHHBIM 3aIIPpOCaM MYHMIIUITAIILHOM yCIyTa IMPegoCTaB/IsIeTCsl He MOo3IHee
5 paboumx mHeM €O [IOHS IOCTYIJIEHUS 3alpoca, B TOM UMCJI€ C YYeTOM HeO6XOOMMOCTHM
oOpallleHusT B OpraHm3aliii, y4aCcTBYIOIIVE B IIPeJOCTaBIeHUN YCITYTH.
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B ciryuae mpenocraBnenust 3asiButesieM 3amnpoca yepe3 M®II cpok Bbimaun (HarmpaBieHMs])
pe3yJsibTaTa IIpeJOCTaBAeHUsI YCJIYTM 3asgBUTENIO0 ucuuciasgercs co AHg mepemaun MOL takux
JOKYMEHTOB.

BHeceHue wucrpaBieHMii OMYIIEHHBIX OMEYAaTOK M (WiM) OIMOOK B BbIAAHHBIX B
pesysibTaTe MPeJOCTaBIEHUS MYHULIMUITAJBHOM YCJIYTYM JOKYMEHTaX OCYILECTBJISIETCS B CPOK He
6oJj1ee 5 pabounx gHEN CO IHS MMOCTYIIEHMsI COOTBETCTBYIOIIEro OOpallieH st 3asiBUTEIS.

Cpok Bbigauy (HampaB/IeHMs) TOKYMEHTOB, SIBJISIFOIIVXCSI Pe3yJIbTaTOM IPeAOCTaBIEHMS
MYHULIAIIAJIBHOM YCJIyTH, COCTaBsieT 1 pabounit neHb.

HOpMaTI/IBHbIe IMpaBOBbI€ AKThI, PEry/IMPYyIOLINE IIPEAOCTAB/ICHNE MYHMIIMHaJIbHOﬁ yoiayru

2.5. TlepeyeHb HOPMAaTMBHBIX IPABOBBIX AaKTOB, PETrYJIUPYIOIIUMX IpeIOCTaBIeH e
MYHULMAIIAJIBHOM YCJIYTH, DPasMelleH Ha OQUIMaIbHOM caiTe YIIOJTHOMOYEHHOTO OpraHa B
MHGOPMAaIMOHHO-TeJIEKOMMYHUKAIMOHHOM  ceTu  VIHTepHeT, B  perMoHaJbHOM peecTpe
roCyAapCTBEeHHBIX ¥ MYHULIIMIAIbHBIX YCIyT (byHKUMIA) 1 Ha ExyHOM moprase rocysapCcTBeHHBIX
UM MYHULIMIIAJIbHBIX YCIYT (PYHKIINIA).

Y OJTHOMOYEHHBII OpraH obecrieuynBaeT aKTyaau3aluio MepeyHs Ha CBoeM OUIMATIbHOM
caiTe, a Tak)ke B COOTBETCTBYIOIIEM pasfiejie pPerMoHaJbHOI'O peecTpa TrOoCyAapCTBEHHBIX U
MYHULMATIATBHBIX YCIYT (DYHKIMIA).

I/IC‘IepHBIBaIOH.[I/[ﬁ nepeyeHb JOKyYMEHTOB, HGOﬁXOI[I/IMbIX B COOTBETCTBUU C HOpDMATUBHBIMU
IIpaBOBbIMHU aKTaMM IJIs IMIPpeJoCTaB/ICHUS MYHM]_[MHaJIbHOﬁ YCIyIru m yoiayr, KOTopbie
ABJISAIOTCSA HQOGXO,I[I/IMI:IMI/I ¥ 00513aTe/IbHBIMM JJIs1 IIpeaoCcTaB/ICHUS MYHI/I].[I/IHaIIbHOI"i

YCIYI'U, MOAJICKAIIUX ITPEJOCTaAB/ICHUIO 3asIBUTE/IEM

2.6. [lng TpemocTaBieHMsT MYHMIMIIAIBHOM YCIYTUM 3asBUTENIEM IIPeIOCTaBIISIOTCS
clenyoole TOKYMEHThI - 3ampoc 1o (opme, ykasaHHou B Ilpuiokenum Ne 1 K Hacrosinemy
aIMMUHUCTPATUBHOMY PErjaMeHTY.

2.6.1. [lns monyyeHus: MOKYMEHTOB, HEOOXOAMMBIX [IJIST TIPENOCTaBIEHNSI MyHUIIUITATbHOMN
YCIYTU, YKa3aHHBbIX B ITYHKTe 2.6 HACTOSIIEro perjaMeHTa, 3asBUTe/b JIMYHO OOpallaeTcs B
OpraHbl rOCyIapCTBEHHON BJIACTY, YUPEKIEHMS Y OpraHMu3aln.

2.6.2. 3ampoc O MpemoCTaBJIeHUM MYHULMIIAJBHOM YCJIYTM, YKa3aHHbIA B NYHKTe 2.6
HACTOSIIIETO peryiaMeHTa, MpeacTaBisioTcsi B OTmen IMocpeacTBOM JIMYHOTO —OOpalieHus
sasBuUTeNs, yepe3 M®II wim npy HaMUMy TEXHMYECKO BO3MOKHOCTM uepe3 EnyuHbIi mopTait.

2.6.3. B ciyyae HampaBiieHMsI 3asiBUTEJIEM 3alpoca B OyMaskHOV (opMe TaKoii 3armpoc
TIOATMChIBAETCS TTOJIb30BaTe/IeM COOCTBEHHOPYUHO. B cityuae mopmmcanus 3ampoca B OyMasKHOM
dbopme sMIIOM, YIIOJHOMOYEHHBIM [€/ICTBOBATh OT WMEHM 3asABUTEJIA, O0OsI3aTeTbHbIM
MPUJIOKEHMEM K TaKOMYy 3alpocy SBJSIIOTCSI JOKYMEHTBbI, IOATBepsKAaloliye YyKasaHHOe
MTOJTHOMOYME TaKOro JINIIA.

I[Ipy sTOM, ecaM 3ampoc HaNpaB/sIETCSI B 3JIGKTPOHHONM (¢GoOpMe, TaKOM 3aIpoc
MTOATIMCHIBAETCST TTPOCTON 3JIEKTPOHHOM IMOAIMCHIO 3asIBUTENST JIMOO YITOJTHOMOYEHHOTo jmiia. B
cTyyae TIOATIMCAHMSI YIIOJTHOMOYEHHBIM JIMIIOM 3arpoca B 3JIEKTPOHHOM (opme 06s13aTesIbHbIM
MIPUJIOKEHMEM K TaKOMY 3asiBJIEHUIO SIBJISIIOTCSI JOKYMEHTBI, TTOATBEPKIAOIIMEe YKa3aHHbIE
MMOJTHOMOYMS TaKOTO JIUIIA.

2.6.4. IIOKyMeHTbI He OOJDKHBI COMEpsKaTh IMOAYUCTKY JIMOO TPUIMICKMA, 3aYepPKHYThIE
CJIOBa WU APYTHUE UCTTPABJIEHNS.

I/IC‘Iepl'[bIBalO]lH/[ﬁ InepeyeHb JOKYMEHTOB, HEOGXOI[I/IM])IX, B COOTBETCTBUHA C
HOPpMAaTUMBHBIMMA IIPAaBOBBIMU aKTaMM, IJIs IIpeJoCTaB/ICHUS MYHMHMHaHbHOﬁ YCIIYI'HI,
KOTODPBIC HAXOOATCA B PACIIOPSDKEHNN TOCYyAAapPCTBEHHbBIX OPraHOB, OPraHOB MECTHOTO

caMoympaBJ/IEHUS ¥ UHBIX OPraHOB, YYACTBYIOIIMX B IIPEAOCTABICHUH IOCyJapCTBEHHDbIX
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YCIyr, 1 KOTOpbIE 3asiBUTEJIb BIIPpABE IIPEACTABUTD

2.7. 1oOKyMeHTbI, HeOOXOaMMbIe IJISI TTPeAOCTaBAEHMSI MYHUIUIIAIBHOM YCITyTY, KOTOPbIE
HaxXOAsTCS B PacCIIOpSKEHUM TOCYAApCTBEHHBIX OpraHOB, OpraHOB MECTHOI'O CaMOYIIpaBJIeHUS U
MHBIX OPTraHOB, YYaCTBYIOIIMUX B MPeIOCTaBJIeHUM I'OCYJapCTBEHHBIX YCIYT, OTCYTCTBYIOT.

3amper Ha TpeOOBaHMe OT 3asIBUTEJIS

2.8. 3amperjaercs Tpe6oOBaThb OT 3asBUTEJISI MPENOCTaBJIEHMS TOKYMEHTOB, MHGOPMAaLUA
VIV OCYIIECTBJIEHMS TeICTBUIA:

MpefoCTaBJIeHNs JOKYMEHTOB ¥ MHGOpMauMy WM  OCYIIECTBJEHMUSI  HeMCTBUS,
TpeaCTaB/IeHe WM OCYIIECTBJIEHME KOTOPBbIX He IMPeayCMOTPEHO HOPMAaTUBHBIMM ITPABOBBIMMU
akTaMu, PperyJMpyoIMMM OTHOIIEHMs, BO3HMKAIOIIME B CBS3M C [PeJOCTaBIEHUEM
MYHUIIUIIAIBHOM YCITYTH;

TpeaCTaB/JIeHNsT JOKYMEHTOB ¥ MHGOpMaLUyY, B TOM YMCJIe MOATBEPSKIAIOIIX BHECEHNE
3aBUTEJIeM IUIaThl 3a IIPeNoCTaBjeHMe MYHULMUIAIbHOM YCJIYTM, KOTOpble HaXOHsTCS B
pacropsKeHMM ~ OpraHoOB,  IPENOCTAaBJSIIONIMX — TOCY[IapCTBEHHbIE  YCIYTM,  OPraHOB,
MPeOOCTaB/SIONINX MYHUIMIIAJbHbIE YCIYTHM, WMHBIX TOCYIApCTBEHHBIX OpPraHoB, OpPraHOB
MECTHOTO CaMOYTIpaBJIeHMs MO0 MOABEIOMCTBEHHbBIX IOCYIApPCTBEHHBIM OpraHaM MJIM OpraHaMm
MECTHOT'O CaMOYIIpaBJIeHNSI OpraHu3alluii, yYacCTBYIOIIMX B IIPEeIOCTaBIEHMUM MPeqyCMOTPEHHbIX
yvacteio 1 cratbu 1 @epepanbuoro 3akona ot 27 umronsg 2010 roga Ne 210-®d3 "O6 opranmsauym
MIpeIOCTaB/IeHMsI TOCYJAPCTBEHHBIX M MYHULMIIAIbHBIX ycayr' (manee - dDemepasibHblii 3aKOH
Ne 210-®3) rocymapCTBEHHBIX YCIYT, B COOTBETCTBMM C HOPMATMBHBIMM ITPABOBBIMM aKTaMMU
Poccuiickoit Depepaiivy, HOpPMATMBHBIMM IIPAaBOBBIMM aKTaMy 00JIACTY, MYHMUIMIIAJIbHBIMMU
MPaBOBBIMM aKTaMM, 32 MCKJIIOUEHMEM TOKYMEHTOB, BK/IFOUEHHBIX B OMpeAeseHHbIM YacTbhio 6
cratbu 7 @PepepambHoro 3akoHa Ne 210-d3 mnepeueHb [JOKYMEHTOB. 3asBUTENIb BIIpaBe
MpeNCTaBUThb yKa3aHHble JOKYMEHTbI ¥ MHGOpMAIMIO B OpraH, IpPegoCTaBJISIONINIA
MYHMIIUIIAJIBHOM YCJIYTY, IT0 COOCTBEHHON MHULIMATHBE;

TpeaCTaBJIeHNsT JOKYMEHTOB MM MH(OpMaIlmm, OTCyTCTBMEe M (WIK) HEIOCTOBEPHOCTh
KOTOPBIX He YKas3bIBaJIMCh IpM IMEepBOHAYAJIbHOM OTKa3e B IIpMeMe JOKYMEHTOB, HeOOXOIMMBIX
IJIST TIPEIOCTaB/IEHUST MyHULIMTIAIbHOM YCITYTH, JIMOO B MPEIOCTAaBIEHUM MYHUIIUITATIBHON YCITYTH,
3a MCKJIIOUEHMEeM CjIydaeB, IpPeayCMOTPeHHbIX NMyHKTOM 4 uactu 1 cratbu 7 DemepasbHOro
3akoHa N 210-D3;

MpegocTaB/ieHns Ha OyMaskHOM HOCUTeJIe AOKYMEHTOB M MH(OpMAaIMi, 3JIEKTPOHHbIE
06pasbl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBMM C IYHKTOM 7.2 dactTu 1 craTtbu 16
®enepanbHoro 3akoHa N 210-D3, 3a MckIIIOUeHNEM CTy4YaeB, €CIM HaHeCeHMe OTMETOK Ha TaKue
JOKYMEHTbI JIMOO0 WX WU3BSITUE SIBJISIETCSI HEOOXOOMMBIM  YCJIOBUMEM  IIPEIOCTaBJIEHUS
roCyJlapCTBEHHOM WIM MYHMUIMIIAIbHOM  YCJIYTM, M MHBIX CJy4YaeB, YCTAaHOBJIEHHbIX
dbemepasbHbIMKM 3aKOHAMIMA."

VicueprnbIBaroniuii nepeyeHb OCHOBAHUM JIJIsI 0TKa3a B IpueMe JOKYMEHTOB, HE00X0IMMBIX
IJISI IPEeJOCTABJIEHUSI MYHULIMIIAIbHOM YCTYTU

2.9. OcHoBaHMii mji1 OTKasa B IpuMeMe JTOKYMEHTOB 3aKOHOAATeJbCTBOM He
MpeayCMOTPEHO.

VicueprbIBaroOIIuii IepeyeHb OCHOBAHUM JIJISI IPUOCTAHOBJIEHUSI WIU OTKa3a B
MPeJoCTaB/IeHU MYHUIIUIIATTbHOM YCITYyTH
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2.10. OcHoOBaHMI1 17151 TPUOCTAHOBJIEHMSI MYHULIMITAJIBHOM YCJIYTY HE IMEeTCsl.

3asiBUTEII0O OTKAa3bIBAETCS B IPEJOCTaBJIeHUM CBEIEHMIA, ITOKYMEHTOB M MaTepuasioB,
copgepskammxcst B 'MMCOTI']I, o ciiemyonmmM OCHOBaHMSIM:

1) 3ampoc, MeskBeqOMCTBEHHBIN 3aIIPOC HE COMEPSKUT CJIeTyIoNIel nHDopMaLyn:

- PEKBM3UTbI HEOOXOIVIMBIX CBeIEeHMI, JOKYMEHTOB, MaTePUAIOB U (MJIM) KaJacTPOBBIN
HOMep (HOMepa) 3eMeJbHOro YydYacTka (ydacTkoB), u (mam) ampec (ampeca) OOBEKTOB
HEOBVWKMMOCTM, U (MIM) CBeJeHMs O TpaHMIAX TEePPUTOPMM, B OTHOLIEHUM KOTOPOM
3ampaIBalOTC CBeeHMs], TOKYMEHTbI, MaTepualibl, KOTOpbIe OJIKHbBI COEPKAaTh Ipaduueckoe
OmMCcaHue MeCTOITOJIOKEHMS TPAaHUIL 9TOM TePPUTOPUY, ITepedeHb KOOPAMHAT XapaKTePHbIX TOUEK
3TUX TPAHUI] B CUCTEME KOOPAMHAT, YCTAHOBJIEHHON ISl BefeHus ENMHOro rocymapCTBEHHOTO
peecTpa HeIBIMKUMOCTH.

2) 3ampoc He OTBevaeT CAeAYyIIMM TpeboBaHMSIM ITYHKTOB 2.6.3, 2.6.4 HacTOsILEro
perjiaMeHTa:

3) 3aImpoC OCYIIECTBJISIETCS B OTHOIIEHUM CBEJIEHNH, JOKYMEHTOB, MaTepMajioB, KOTOpbIE B
COOTBETCTBUM C 3aKOHOHaTebCcTBOM Poccuiickon Demepanyy copepskat MHGOPMAIIO, JOCTYI K
KOTOPOJ OTpaHMYEH U T0JIb30BaTe/Ib HE MMEET IIpaBa JIOCTYIIa K Hell;

4) 3ampalBaeMble CBeAEHMSI, JOKYMEHTbI, MaTepyuajbl OTCYTCTBYIOT B MHGOPMAaIMIOHHOM
CUCTeMe Ha IaTy pacCMOTPEeHMs 3arpoca, MesKBeIOMCTBEHHOTO 3a1poca.

OTka3 B IpefoCTaBIeHNM MyHUIIUIIATLHOM YCTYTH 110 MHBIM OCHOBAHMSIM He Oy CKaeTCsl.

OT3bIB 3a9BUTEIEM 3alpoca Ha nmpeaocraB/iIeHUe MYHMIIMHaJIbHOﬁ yaiayru

2.11. Ha moboi1 craguy agMMHMCTPATMBHBIX IIPOLENYp OO IPUHSTUS peLIeHus O
MpeNoCTaBJIEHNY CBeIeHUI, NTOKYMEHTOB M MatepuasoB, comepskammxcss B ['MICOT'l wamu 06
OTKa3e B TMPEeNOCTaBJIEHMM CBEIEHWUI, [JOKYMEHTOB WM MaTepuajoB, TpeJoCTaBJIeHNe
MYHUIIMIIQJIBHOM  YCJIYTYM MOXET ObITb IPEKpalieHO II0 JTOOPOBOJIBHOMY BOJIEU3bSIBIEHUIO
3asIBUTEJISI HA OCHOBAHUM €ro MYMChbMEHHOT'O 3asiBJIEHNST COCTABJIEHHOT'O B CBOOOIHOM opMme.

[TncbMeHHBII OTKa3 OT MPeNOCTaBJIEHMS MYHULMIAIbBHOM YCIYTU He TMPernsTCTBYeT
MMOBTOPHOMY OGpaIleHuIO 3a MpefoCTaBJIeHeM MYHUIUIIAIbHO! YCIYTH.

OT3bIB 3ampoca Ha IMpedoCTaBjieHMe MYHUIIUIAJIbHOM YCJIYTM B 3JEKTPOHHOM BUJIE
OCYIIIECTBJISIETCST  Yepe3 JIMUYHbIA KabuHeT EnuHBIA Topraja IyTeM  MCIOJb30BaHUS
COOTBETCTBYIOIIIETO CEPBMCA IMYHOTO KabuHeTa.

IlepeueHb yC/Iyr, KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMM M 00SI3aTE€/TbHBIMM JJISI
MPeJoCTaB/IeHNUsI MYHULIUIIAIBHON YCITYTYU

2.12. Ing nosyyeHuUss MyHULIUTTATBHOM YCJIYTU He TpebyeTcs MoyueHue yCoIyr, KOTopbie
SIBJISTIOTCSI HEOOXOOMMBIMU U 00SI3aTETbHBIMMA.

ITopsigok, pa3mep ¥ OCHOBaHMSI B3UMAaHUS rOCyJapCTBEHHOW MOIITMHBI IV UHOM IJIAaThI,
B3MMaeMoM 3a IpefoCTaB/IeHNe MyHUIMIIAIBHOM YCIIYTU

2.13. TIpepocTaBieHe MyHUIIUTIATBHON YCJIYTY SIBJISIETCST GeCI/IaTHbIM.

MaxkcumManbHbBIN CPOK OKUAAHMS B 0Uepeay Mpy mojave 3arnpoca o NpegocTaBIeHuu
rocyJapCcTBeHHOM YCIIYTH, YCIIYTHU, IPeJOCTaBIIsIeMOI OpraHn3anyei, yJacTBYIoIen B
MPeJOCTaB/IeHUN TOCYAAPCTBEHHOM YC/IYTH, U IIPU MOTYYeHUU Pe3y/IbTaTa MpeJoCTaBIeHNUs
TaKuX YCIyT
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2.14. MakcuMaibHbII CpPOK OXWUAAHMS B Ouepeny IpM Tojade 3asBIeHUs O
MPeNOCTaBIeHNY MYHUIUITAIIBHON YCAYTM M TIPU TOJyYeHUM pe3ysbTaTa IpeaoCTaBIeHUS
MYHULIATIAIBHONM YCJIYTH - He TIpeBbIiiaeTr 15 MuHyT.

2.14.1 MaxkcumanpHbli CpPOK OXMIAHMS B OdYepeny TMpy TOJy4eHUM pe3yJibTaTa
MpeNOCTaBJIeHUs]  MYHULMIAJIbHOM  YCIYTM, YCIYTM, TPeJOCTaB/IIeMOM  OpraHu3alyen,
Y4aCTBYIOIIEl B IPeIOCTaBIeHNI MyHULUITAILHON YCIYTH, He TOJIKEH IPeBbIlaTh 15 MUHYT.

CPpoK M MOPSAAOK perucTpanyum 3amnpoca 3assBUTe/IS 0 MPeA0CTaBJIeHNY MYHUIIUIIATbHOM
YCIIYTU M YCJTYTH, TIPEA0CTaBIISIONIEN OpraHu3aluei, y4acTBYIOIIei B IPegoCTaBIeHUN
MYHUIIUIIAJILHOM YC/IYTH, B TOM YMC/Ie B 3J/IEKTPOHHOM BUJIe

2.15 TlomyueHHbIe 3ampoChl, MEKBEIOMCTBEHHBIE 3aIllpOChl ITOMAJIEXKAT PErmcTpaIum
OpraHoOM MEeCTHOT'O CaMOYIpaBJIeHMs B peecTpe IIpedoCTaB/JeHMS] CBeIeHUM, IOKYMEHTOB,
MaTepuasoB B JIeHb UX IMOJTyYeHus JMb0 Ha CAeAyIoIMil pabounii eHb B Caydae UX MOTydYeHusI
rnmocysie 16 yacoB Tekymiero pabouero AHS WIM B BBIXOOHOM (IIpa3sgHMYHBIN) [eHb (maiee -
perucrpaiys 3ampoca).

TpeGoBaHMS K MOMEILIEHNUSIM, B KOTOPBIX IIPEAOCTABIISIETCS MYHUIUIIAJIBHON YCIyTa

2.16. TpeboBaHMsI K NMOMeIIEHNSIM, B KOTOPBIX MTPEIOCTAB/SIeTCSI MyHUIIUITAIBHON YCIyTa,
K 3y OXMUIAHMS, MeCTaM /sl 3arloJIHEeHUsl 3allpOCOB O TMpeNoCTaBJIeHUM MYHUIUITAIbHOM
YCITyTH:

TpueM 3asiBUTeell OCYIIEeCTBJSIETCS B CHEUMaJbHO BBbIJEJEHHBbIX IJIST 3TUX 1iesen
ToMeleHusIX (MMPUCYTCTBEHHbIX MECTax);

MPUCYTCTBEHHbIE MeCTa BK/IIOYAIOT TIOMeEIeHMsI, B KOTODPbIX IPEeAOCTaBJISIeTCS
MYHULIATIAJIBHOM YCIyTa, 3/l OXKUAAHWUSI, MeCTa [JIsl 3arlloJIHEHMS 3allpOCOB O TPeNOCTaBIeHUN
MYHUIIUTIQJIBHOM YCITYTH;

B IIPUCYTCTBEHHBIX MeCTaxX Pa3MeIAI0TCsI CTeH bl C MHbOpPMAaLVe /ISl 3asiBUTeIel;

TOMeILIeHUsT JOJDKHBI COOTBETCTBOBATb CAHUTAPHO-IMUAEMMUOJOTUUECKMM TpaBujiaM |
HOPMAaTUBaM;

MIPUCYTCTBEHHbIE MeCTa OOOpPYAYIOTCS CUCTEMOM KOHIMIIMOHMPOBAHMS BO3MIyxa JMOO
BEHTWJIMPOBAHUSI;

HaJIMuMe JOCTYITHBIX MeCT OOIIIero Mojb30BaHus (TyaaeToB).

2.16.1. TpeboBaHMs K 3aTy OXKUAAHUSI.

3an oKuUIaHMsSI NOJIKEH ObITh 000PYIOBaH CTYJbSIMU (KpeCeJbHbIMU CEKUUSIMU) U (UIIN)
ckaMbsiMi. KomyecTBO MeCT OKMIAHMS OIpeAesseTcss MCXOAs M3 (aKTMUeCKOV HArpysku u
BO3MOSKHOCTeMN JIJI1 UX pa3MelleHus B 3IaHNUM, HO He MeHee 2 MeCT.

a1 OXXUIaHMS TOJDKEH HAaXOOUTbCS B XOJUIe MM MHOM CIEIMaIbHO MPUCIIOCOOIEHHOM
MOMeleHU .

2.16.2. TpeboBanust K 0POPMIEHUIO BXO/Ia B 3MaHMe (TOMEILEeHMsT).

LlenTpanbHblii BXOH B 3maHue (TOMelleHMs1) AO/DKeH ObITb 0OOpYJOBaH BbIBECKOI,
cofieprKaliei CJeayroIyo MHGOpMaIuio:

HalMeHOBaHMe;

MeCTO HaXOKAEHWS;

PEKUM pabOThI;

Tes1e()OHHBIN HOMEP JIJIST CITPABOK.

2.16.3. TpeboBaHuMsi K MecTamM [Jisi 3allOJIHEHUSI 3alpoCOB O IIPeIOCTaBIeHUU
MYHULIATIAJIBHOM YCITYTU.

B mMmecrax psig 3amnosHeHMs1 3alpocOB O IPeNOCTaBJI€HMM MYHULMIIAIbHOM YCIYTU
pasMellaeTcsl BU3yajbHAs, TEKCTOBasi M MYJAbTUMeOMiiHas MHGOpPMAnyUsi O TMOpSIKe
MpeioCTaBIeHNUs] YCIYTH.



Mecra gy 3amojHEHMS 3almpoCOB O TMPENOCTaBJI€HMM MYHUIMTAIBHON  YCITYyTU
obopynyoTcs MHGOPMALMOHHBIMM  CTE€HAAMM, CTYJbSIMM U CToJaMu  (CTOMKaMu) IJIst
BO3MOKHOCTM  3allOJIHEHMS ~ 3allpOCOB O  TIPENOCTaBAEHMM  MYHMIMIAIbHOW  YCIYTH,
pasmMeIaeMbIMi B MeCTaX, 06eCreunBaroInX CBOOOIHBIN JOCTYT K HUM.

2.16.4. TpeboBaHuss K IIOMEIIEHMSIM, B KOTOPBbIX IIPEIOCTAaBJISIETCS MYHMIMIIAIbHAS
ycyra.

Boipensrorcst momereHusi, B KOTOPbIX MPeNOCTABISIETCS MyHUIMIIAIbHAS YCITyTa.

[TomelieHnsi, B KOTOPBIX IPENOCTABJSIETCSI MYyHUIMIAIbHAS YCIyra, OO/DKHBI ObITh
060pyIOBaHbI BBIBECKAMM C YKa3aHMEM: HOMepa KaOMHeTa;

dbamminm, UMeHM, OTYECTBA U JOJKHOCTYU CIIELMaINCTa, OCYIIECTBIISIIOLIETO MpueM;

BpeMeHM TepepbiBa Ha 06e]I.

Pabouee mecTo crienmanmncTa JOHKHO ObITh 060PYAOBAHO IMEPCOHATbHBIM KOMITBIOTEPOM C
BO3MOSKHOCTBIO JOCTYIa K HEOoOXOOMMbIM MHGOPMAIVOHHBIM 6a3aM [JaHHBIX, MMeYaTalolMM U
CKaHMPYIOLIMM YCTPOMCTBAMM.

[TomerieHusi, B KOTOPBIX IPEAOCTABJISIETCS MYHUIMIIAIbHAS YCJIyra, OOOPYAYIOTCS
CTYJIbSIMM ¥ CTOJIAMU J1JIs1 BO3MOSKHOCTM O(OPMJIEHMSI JOKYMEHTOB 3asIBUTEJIEM.

2.16.5. [Ins 3asBuUTesieN, SBJSIONIMXCS MHBaJMAAMM, CO3IAIOTCS HafJIesKkallie YCIOBUS,
obecreunBaroIye JOCTYITHOCTh MyHUIIUTIATbHON! YCITYTH:

BXOJ B TIOMeIlleHWe TpuMeMa ¥ BblZauuM JOKYMEHTOB OOOpyAyeTcs IMaHaycamu,
pacHIMpeHHbIMM  [MPOXOJAaMM, TIO3BOJITIOIIMMM  OOEeCIeunTh OeCHpensiTCTBEHHbI  JOCTYII
MHBAIMIOB, BK/IIOYAs MHBAIMIOB, MCIIOJIb3YIOIIMX KPeCa-KOJISICKY;

OKa3bIBAeTCs COMIEICTBYE CO CTOPOHBI TO/DKHOCTHBIX JIMILL Y TIOJTHOMOUYEHHOTO OpraHa (mpu
HEeOOXOAMMOCTI) MHBAIMIAY TP BXOAE, BBIXOHAE M IepeMelleHMM IO TOMEIIeHMIO MpuemMa u
BbIIAulM JOKYMEHTOB;

OOJDKHOCTHBIMM ~ JiMIIaMy  YTIOJTHOMOUEHHOTO  OpraHa WMHBaIUAAM  OKAa3bIBAeTCs
Heob6XxoiyuMasi TIOMOIIb, CBSI3aHHAsI C DPa3bsiCHEHMEM B [OCTYIHONM i HMUX (opMe MOpsaKa
MPeOCTaB/IeHMsST MYHULIMTIAIIBHOM YCJIyTH, OGOPMJIEHMEM HEOOXOOMMBIX IJIsl TIPEeIOCTaBIEHMS
MYHUIIUITAJIBHOM YCJTYTY TOKYMEHTOB;

obecrieuBaeTcsl  JOMYCK B  IIOMellleHMe TpMeMa ¥  BbIAauM  JOKYMEHTOB
CypIorepeBoguUMKa, TUMIOCYpPAOIEepeBOaUYNKa, a TaKsKe MHOTO JIUIA, BJIAJEIOIIEro >XeCTOBBIM
SI3bIKOM, COOaKM-TIPOBOJHMKA IPU HAIUUMU TOKYMEHTA, MOATBEPKIAIOIIErO €ee CrelyalbHOoe
06yueHne, BbIIAHHOTO B YCTAaHOBJIEHHOM 3aKOHOM (hopme.

ITokasaTesny AOCTYITHOCTU ¥ KaUueCTBa MYHUIMIIAIbHOM YCITYTU

2.17. TlokazarensiMu AOCTYITHOCTY ¥ KaUeCTBa MyHULIUITAIbBHOM YCJIYTU SIBJISIEOTCSL:

KOJIMYECTBO B3aMMOJENCTBUM 3asiBUTENISI C JO/KHOCTHBIMU JIMLIAMM TP TIPeNOCTaBIeHUN
MYHULIATIAIBHOM YCJIYTU U UX TTPOJOJIKUTETbHOCTD;

BO3MOSKHOCTb NOTyueHus: HbGOpMaluy o xoje NMpefoCTaBlIeHNs] MyHULIMITAIbHOM YCIYTH,
B TOM 4YMCJIE C MICIIOJIb30BaHMeM MH(POPMAIMOHHO-KOMMYHMKAIMOHHBIX TeXHOJIOT U,

BO3MOSKHOCTb JIMOO HEBO3MOXKHOCTb IIOJyUYeHMsT MYHMLIMIAJIbHOM YCIYTM B JIIOOOM
TEPPUTOPUATIBHOM TIOAPA3AEIeHNI OpraHa, MpeqoCTABJISIIOIIETO I MyHUIIUIIAIbHYIO YCIYTY, TIO
BBIOODY 3as1BUTEJIS (3KCTePPUTOPUATIbHBIN ITPUHLINII);

BO3MOKHOCTb  J1MOO  HEBO3MOKHOCTb  TIOJyYeHMS] ~ MYHUIMIAIbHOM  YCIYyTM B
MHOTO(YHKI[MOHA/JIbHOM LIeHTpe MpeAoCTaBlIeHNs] TOCYAapCTBEHHBIX I MYHULIUITAIbHBIX YCIYT (B
TOM UMCJIe B IIOJTHOM 0ObeME);

BO3MOSKHOCTb JIMO60 HEBO3MOKHOCTb TOJyUYeHMS] MYHULIMIIAIBHOM YCIYTU NOCPeNCTBOM
3ampoca O MPeNOCTABJIeHUM HECKOJbKUX TOCYAApCTBEHHBIX M (WIM) MYHUIMTIATBHBIX YCIYT B
MHOTO(YHKIIMOHA/bHBIX L[EHTpaX MpeJOCTaBJIeHUs] TOCYSApCTBEHHbIX M MYHULIMIIAIBHBIX YCITYT,
npenycMoTpeHHoro cratbeii 15.1 @enepanbuoro 3akona ot 27 mwong 2010 roga Ne 210-d3 "0O6
OpraHmsaiMy MpeJoCTaBJeHMsI TOCYZAPCTBEHHbIX U MYHUIMIAJIbHbIX yCayr' (manee -
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KOMILJIEKCHBII 3a1poc).

Vuble TpeGoBaHMS

2.18. MyHuuunanpHas yciyra B yrpexaaroliem (IIPOaKTUBHOM) peXXMe B COOTBETCTBUM
¢ vacteio 1 crareu 7.3 ®DegepanbHoro 3akoHa ot 27 wuionas 2010 roma Ne 210-d3 "O6
OpraHmsaiuy  IpeIoCTaBJIeHMsT  TOCYJAapCTBEHHbIX M  MYHMUIMIIAJBHBIX  yCIYT' — He
MIPEeIOCTaBIISIETCS.

2.19. 3agBuTes’b MMeeT IpPaBO  IOJy4YeHUS  MYHUIUMAJIbHOM  YCJIyTM IO
9KCTEPPUTOPUATIBHOMY TMPUHLMITY IOCPEICTBOM oOOpaiieHuss B 0huC MHOrOQYHKIMOHATBHOTO
IIEHTpa, a COTPYAHMK MHOTOQMYHKIIMOHAJBLHOIO IIEHTpa IPEeIOCTaBJEHMSI T'OCYIapCTBEHHBIX U
MYHULIAIIQJIBHBIX ~ YCIYT  OCYIIECTBJISIET — [IEWCTBUSI, IPELyCMOTPEHHbIE pPErjaMeHTOM U
COTJIAIIIEHVEM O B3aMMOJENCTBUM, 3aKJIIOUYEHHBIM MEXKIY MHOTO(QYHKIMOHAJbHBIM IIEHTPOM
MPeIOCTaBIeHNMS] TOCYJaPCTBEHHBIX ¥ MYHUILIUITAJIBHBIX YCIYT ¥ Y TIOJITHOMOYEHHBIM OPTraHOM.

[Tpu 3TOM 3asIBUTEIO HEOOXOAMMO MMETh MpU cebe MOKYMEHThI, yKa3aHHbIe B ITyHKTe 2.6
HACTOSIIIIETO PerjaMeHTa.

2.20. OCcoBGeHHOCTBIO TPEIOCTABIEHNS MyHULIIMIIAIBHOM YCIYTU B 3JIEKTPOHHOU dopMme B
cooTBeTCTBUM C myHKTamu 2, 2(1) mnpaBui ompeneneHUs] BUIOB 3JE€KTPOHHON TOAIIUCH,
MCITOJIb30BaHMe KOTOPBIX JIOIYCKAeTCsl Mpy OoOpaIieHnn 3a MOJTyUYeHEeM roCyIapCTBEHHbBIX YCIIYT,
YTBep>KIEeHHbIX ITocTaHoBieHneM I1paBurenbcTBa Poccuiickoit @emeparyn ot 25 uions 2012 ropa
Ne 634 "O Bupmax 2/IeKTPOHHOM MOATIVCH, UCITOIb30BaHMe KOTOPBIX IOIMyCKaeTCss Ipyu obpaliieHnmn
3a IMOJIyYeHMEM TOCYAapCTBEHHBIX Y MYHMUIMIAJIbHBIX YCIYT', SIBJSIETCS MCIIOJIb30BaHME IPU
obpalieHn B IJIEKTPOHHOM (opmMe 3a TIONyYeHMEeM MYHULMIIAIbHOM YCIYTM TPOCTOM
9JIEKTPOHHOWM TOATVCY [JI TOATIMCAHMST 3asBJI€HUSI M TpWiaraeMbIX K HEMY ITOKYMEHTOB. B
cTyyae TIOATIMCAHMSI YITOJTHOMOYEHHBIM JIMIIOM 3arpoca B 3JIEKTPOHHOM ¢opme 006s3aTeTbHbIM
MPWIOKEHMEM K TaKOMY 3alpocy SIBJSIIOTCS JOKYMEHTBI, IOATBEpsKAAIOIe YKa3aHHbIe
MTOJTHOMOYMST TAKOTO JINIIA.

B cinyyae ecyim ripu obpaiieHny B 3J€KTPOHHOM (opMe 3a MOTYYEHUEM MYHUIMITATbHOM
YCIYTU UAEHTUGUKAIMS U ayTeHTUDUKAIMS 3asIBUTENST - (GU3NUYECKOTO JIMIIA OCYIIECTBIISIIOTCS C
MCITOJTb30BAHMEM €IMHOM CUCTEMBI MAEHTU(DUKALMY Y ayTeHTUGUKALNN, 3asIBUTEJIb - HDU3nIecKoe
JIUILIO BITpaBe MCIIOJIb30BAaTh IMPOCTYIO 3JIEKTPOHHYIO IOANMCH MPU OOpallleHU B 3JIEKTPOHHON
dbopme 3a mosyyeHMEM MYHUIMTIATBHON YCJIYTY AJIS TTOATIVICAHMST 3asIBJIEHMS M MPUJIaraeMbIX K
HEMY [IOKYMEHTOB IpU YCJIOBMM, YTO IPM BbIJaue KIHOUA IPOCTOM 3JIEKTPOHHOM TOIIUCK
JIMYHOCTb (PU3MUECKOTO JIMIA YCTAaHOBJIEHA ITPY JIMYHOM TIpUeEME.

II1. CocTaB, nocjiefoBaTe/IbHOCTD ¥ CPOKM BBITIOJTHEHUS aAMUHMCTPATUBHBIX MPOLEYD,
TPeO0OBaHMS K MOPSIAKY MX BBITIOJIHEHNSI, B TOM YMCJ/IE 0COOEHHOCTY BbITIOTHEHMUS
aIMMHMUCTPATUBHBIX MPOIeAYP B 3IEKTPOHHOM (hopMe, B MHOTO(YHKIIMOHA/TbHbBIX IEHTPaX
MPEeAOCTABIEHNS TOCYJaPCTBEHHbIX ¥ MYHUIMIIAIbHBIX YCIYT

HcuepnbIBaroiiyii repeyeHb aAMMHUCTPATUBHBIX IIPOLIEAYD

3.1. [TIlpemocraBiieHMe MYHMIIMIIAJBHOMW YCJIYTM BKJIIOYaeT B CebsT  CIIeIyIONye
aIMMUHUCTPATUBHbBIE TTPOLIEYPHI:

- TIpYEM U PErucTpanus 3assBIeHNs;

- pacCMOTpeHMe 3asiBJIeHUS U TPUHSITIE PellleHNs;

- Bbigaua (HaIpaB/IeHME) 3asBUTENIO pe3yjIbTaTa IPeIOCTaBJIeHMs MYHULIUIIATIbHON
YCIIyTH.

Ha npotskeHnu Bcero cpoka mpenocTaBieHnss MyHUIUTIATbHONM YCITYTH 3asIBUTEJb BITPaBe
MOJTy4aTh CBEJEHMS O XOZe BbITTOJTHEHMSI €0 3aMpoca, B TOM YMC/Ie B 3JIeKTPOHHOM (Gopme.
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IMopsmok ocylecTB/IeHUs PeA0CTaB/IeHNUS MYHUIIMIIAIbHOM YC/IYTH B 3JIEKTPOHHOM (hopMme,
B TOM 4YMCJIe C UCIIO/Ib30BaHMeM EfyuHoro nopraia, agMMHUCTPATUBHBIX IIPOLIEAYD
(meiicTBUIN)

3.1.1. IlepeyeHb aOAMMHUCTPATUBHBIX  TporeAyp  (OECTBUIA),  BBIMOJHSIEMbIX
ceuyanuctamu OTaesna Ipy MpeaoCTaBJIeHN MyHULIIMIIAIbHOM YCJIYTY B 9JIEKTPOHHOM GopMme, a
MMEHHO:

TIpMeM ¥ PEerucTpaLms 3ampoca;

MpeIOCTaB/IEHMEe 3asIBUTEJIIO CBEIEeHMI O XOJe BbIINOJHEHMS 3alpoca Ha IpedoCTaBJIeHNe
MYHUIIUITAJIbHOM YCITYTH;

HaIlpaBJieHe 3assBUTEIO pe3yJibTaTa MpeqoCTaBJIeHNs] MyHUIUIIATbHOM YCIYTH.

MyHununaabHas ycjiyra B 3JIEKTPOHHOM (opMe C MCIIojb30oBaHueM EpuHoro moprajia
MPeIOCTAaB/IIETCS TOJBKO 3aperMcTpMpoOBaHHbIM Ha EfyHOM IMOpTaje MoJjb30BaTesissM B JIMUHOM
KabuHere.

Ins dusmueckux JMI yueTHas 3aluCh OOJKHA MMETh cTaTyc 'IloaTBepskmeHHas', C
MIPOLIeIY PO MTOATBEPsKIEHMS JIMYHOCTU MOSKHO 03HAKOMMUTHCS Ha
www.gosuslugi.ru/help/fag/c-1/2.

IOpuanueckue nauila MogalT 3ampoc 4yepes JIMUHBIA KaOMHeT opraHusauuy Ha Epubom
ropraie.

CemeHus 0 X0jie IpeIoCTaBIeHsT MyHULIUIIAIbHOM YCIYTH, Pe3ybTaThl IPeAOCTaBIeHMS
MYHULMATIATIBHOM YCJIYTY HANpPaB/ISIOTCS /11 pasMelleHusi B JIMUHOM KabuHeTe 3asBUTEJIST Ha
EnuHoM moprasie BHe 3aBMCHMOCTM OT CIIOCOOa OOpallieHus 3asBUTEJII 3a IIpeaoCTaBIeHueM
yCIyTU, coryacHo moctaHoBieHuto IlpaButenbctBa Poccmiickoin ®@emepauym ot 01.03.2022
Ne 277.

Ilopsapok ocylecTB/IeHNUS MPeJoCTaB/IeHUsI MYHMIMIIATIbHOM ycayru yepes M®I]

3.1.2. Tlpu ob6paiieHun 3asBUTENST 3a MPeJOCTaBJIeHMeM MYHUIIMIIAJIbHOM YCIYTU 4yepe3
M®II, ocy1ecTBASIOTCS CAeAYIOIIMe aAIMUHUCTPATUBHbIE TEMCTBUS:

- IIpueM 3arpoca coTpyaHukom MOII;

- nepemava 3amnpoca B Otaern;

- npuem ot OTHena pe3ysbTaTa MPenOCTaBIEHMUS MYHUIUIIAIBHON YCIYTU COTPYIHUKOM
MOILI;

- BblIaUa 3asBUTEJIIO pe3yJibTaTa MpeoCTaBaeHMs] MyHUIIUITATbHON YCJIYTY COTPYIHUKOM
M®II.

B  w1yuae mosiyyeHuss — pesysbTarta  MpPeNoOCTaBJeHUsS  YCJIYTM  3asiBUTEJIEM B
YnonmHomoueHHOM opraHe, B ampec M®IIl HampaBisieTcsi COOTBETCTBYIOIIEE YBEIOMJIEHUE O
MpegoCTaBIeHNY MyHULIUTIATBHON YCITYTH.

IToydyeHue 3asiBUTE/IEM CBeJeHUM O X0/e BBITIOJIHEHUSI 3aIIpoca O MPeAoCTaB/IeHUN
MYHULIMIIATIbHOM YCIYTU

3.1.3. CBemeHnst o xXoje IPemOCTaB/IeHNS YCIYTHU, Pe3yJbTaTbl MPEeIOCTaBIEHUS YCITYTU
HAIpaB/SIIOTCS IJIsI pasMeIleHusT B JIMYHOM KaOuHeTe 3asiBUTENI Ha €OVMHOM IOpTajie BHE
3aBMCUMOCTY OT crocoba obOpalleHusi 3asiBUTENST 3a IpPeJOoCTaBJIeHNeM YCIyTM, a TakXke OT
criocoba mpemocTaBseHs 3asIBUTEITIO Pe3y/IbTAaTOB MPeJOCTaBIeHUS YCITYTH.

3.1.4. Ilpu nomave 3asiBMUTEIEM 3asiBJIEHUST (3a1Ipoca) O MPeoCTaBAeHUY MYHULIUIIAIbHON
yoIyru, yKasaHHOM B vactu 3 cratbu 1 @DemepanbHoro sakoHa N 210-d3 "O6 opraumsaimm
MpeIoCTaB/IeH)sT TOCYIapCTBEHHbIX M MYHMIMIAIbHBIX YCIYT" C MCIOJb30BaHMEM JIMUHOTO
KabuHeTa YIIOJHOMOYEHHOTO OpraHa, HampaBJiseT B JIMUHBI KaOMHET CBedeHUSI O XOfe
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MpeIOCTaBIeHNS YCJIYTU U PE3YJIbTAT MPeIOCTaBIeHNS YCIYTH.

3.1.5. B wiyuae eciu 3asBieHme (3ampoc) O IIPeOOCTaBJIE€HMM YCJIYTM TOHaHO 6e3
MCIIO/JIb30BaHMsI €OVMHOrO IIopTajia CBEAEHMSI O XOIe TpedoCTaBJIeHMSI YCJIYI'M, Pe3YJIbTaTbl
MPeNOCTaBJIEHNS YCJTYTY HAIPaBJISIOTCS Y TOJTHOMOYEHHBIM OPraHOM ISl PasMelleHNsT B JIMYHOM
KabyHeTe Ha €OMHOM IIOpTasie JIMIIA, SIBJISIOIIErocs IojJydyaresieM YCIYTU, VIM €ro 3aKOHHOI'O
MpeCTaBUTE/IS.

3.1.6. B cocraBe cBemeHMi1 O XOne IPeOOCTaBJIEHUS] YCJIIYIM HAIpaBJISIOTCS CTaTyChl O
XOZe TPpeNoCTaBjeHus] YCAYTM, YCTAaHOBJIeHHble IyHKTOM 5 TIpaBui, yTBepsKIEHHBIX
nocraHosyieHueM [IpaBurtenbcrBa Poccuiickoit @enepannm ot 1 mapra 2022 roma Ne 277.

3.1.7. B mmuHOM KabuHeTe 3asiBUTESI HA €AVMHOM IOpTasie pa3MeIaloTCsI CTaTyChl O XOJIe
MpeIOCTaBJIEHNUS MYHUIUITATbHOM YCIIYTH, COOTBETCTBYVIOIINE YCTaHOBJIEHHbIM
agIMMHMCTPATUBHBIM ITPOIIeAypaM IIPeIoCTaBIeHMs] MyHUIIMIIAAbHOM yeayru. K Bugam cTaTycoB o
XO[le MPeIOCTaBIeHMsT MYHUIIUITAIbHOM YCJTYTY OTHOCSITCSI:

3asiBjieHMe (3a1pocC) 3aperucTprUpoOBaHoO;

MIpUIJIAlIEHMEe 3asiBUTEJIST Ha JIMYHBIN [IPYEM;

yCyTa MpeoCTaBIeHa;

B IIpeAOCTaBJIEHUN YCIYTY OTKA3aHo.

3.1.8. VYMmo/HOMOYEHHbBIM OpPraHOM BMeCTe C TakKuMM BUIOM CTaTyca O XOJie
MpeloCTaB/leHMss YCIyTM, Kak 'B IIpeNoCTaB/ieHMe YCAYTM OTKasaHo', HaIpaB/IsSIOTCS IS
pasMellieHsl B JIMUYHOM KabOuHeTe 3asgBUTE/IS Ha €IVHOM MopTaje MHGpOpMaLyus 00 OCHOBAHUIX
MPUHSATUSI COOTBETCTBYIOLIETO peIleHusT B COOTBETCTBMM C IIEPEYHSIMM  OCHOBaHMIA,
YCTAHOBJIEHHBIMM B COOTBETCTBMM C dYacTbio 9 cratbu 7 DemepasbHOro 3akoHa 27 WO
2010 roma N 210-®3 "O6 opranmsaiuu IpemoCTaBIeHMsI TOCYAAPCTBEHHBIX ¥ MYHUIMIIATbHBIX
yeyr'.

3.1.9. MakcuMaIbHBIN CPOK BBITIOJTHEHMS OeiicTBUS - 20 MUHYT.

B corywasix ecam  cBemeHMs, COCTaBJSIIONIME TIPEIMET 3alpoca, He OTHOCITCS K
KOMITETEHIIMYM YTIOJJHOMOYEHHOTO OpraHa, JIMIy, HaIllpaBMBIIEMY COOTBETCTBYIOIIMIA 3ampoc
(opraHmsanum, HalrpaBUBIIIEN COOTBETCTBYIOIINIA 3aTIPOC), Pa3bSICHIETCS MTOPSIOK UX MTOTyYEeHMSI.

3.1.10. Pe3ysnbpTaToM afMUHUCTPATUBHON IIPOLIEIYPHI SIBJISETC: YBeIOMJIEHME 3assBUTES O
XO[Jle MPeIOCTaBIeHNS MYHUIIUITAIbHON YCITYTH.

I/IcnpaBneHMe JOIIYIIIE€HHBIX OII€eYaTOK U OLIMOOK B BbIJAHHbIX B pe3yJ/ibTaTe
npeaocraB/ICHUS MYHI/IIII/IHaJIbHOﬁ YOIy JOKYMEHTAax

3.2. omyieHHble oneyaTku 1 (W) OIIMOKYM B BbIIAHHBIX B pe3yJIbTaTe MPeIOCTaBIEHNMS
MYHULMATIATIBHOM YCJIYTY JOKYMEHTax IOMJIeKaT MCIPaBJIEHUIO B CPOK, He IPeBBILIAIONIMIA 5
pabounx AHEN CO OHSI TOCTYIUIeHMS] B YIIOJTHOMOYEHHbBIM OpraH 3asiBJieHus] 00 MCIpaBjieHUM
BBISIBJIEHHBIX 3asiBMUTEJIEM OITeUaToK ¥ (V1) olMOOoK (masee - 3asiBieHre 00 MCIIpaBIeHNUN ).

3.2.1. 3asByieHMe 06 UCITPABJIEHMM MOXKET OBbITh MPECTaBJIeHO B YITOJTHOMOYEHHbBIN OpraH
JIMYHO, HAIPaBJIEHO B 3JIEKTPOHHOM Gopme uepe3 EnmHbIN mopTas, a Tak)ke MOKET HaIlpaBJIsThCS
IO TIOYTe JINOO IO 3JIEKTPOHHOM TOYTe.

B ciyuyae HampaBiienust 3asiByieHUs1 006 MCIIPaBJIEHMM B 3JIEKTPOHHOM Buje uepe3 EmyubIin
MOpTaja, OHO [O/DKHO OBbITh 3allOJIHEHO B 3JIEKTPOHHOM BUE COTJIAaCHO TMpeACTaBIe€HHOM Ha
EnuHom moprasie s/IeKTpOHHOM popme.

[Ipu HampaBienuu 3asiBjieHUsI 00 MCIpaBjeHMM B (PopMe 3JIeKTPOHHOI'O JOKYMEHTa IO
9JIEKTPOHHOM IIOYTE C MCIO/Jb30BaHMEM MH(POPMAIMOHHO-TEJIEKOMMYHMUKAIIMOHHOW  CEeTU
"MuTepHer", OHO MOJIKHO ObITH OTCKaHMpoBaHO B (opmare "pdf' nmbo "jpeg" m mommucaHo
9JIEKTPOHHOM TIOAIMCHIO, BUJA, KOTOPOJ TPemyCMOTpPEeH 3aKOHOJaTeNbCTBOM Poccuitckoin
®denepanyu.

3.2.3. MakcuMajbHbIIi CPOK perucrpaimu 3asiBJieHuss 00 MCIIpaBjeHUM cocTaBiseT 1
pabounii IeHb CO AHS ero MOCTYIUIeHUSI B Y TIOJIHOMOYEHHbI OpraH.
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3.2.4. VicnoniHuTENb B CPOK, HE MPEBBIIIAIOIINI MSATY pabounx JHEN CO IHS MOCTYIUIeHNS
B YIIOJTHOMOYEHHbIN OopraH 3asiBjieHus] 00 MCITpaBjaeHMUM, TTPOBOAUT ITPOBEPKY YKA3aHHBIX B HEM
CBeIeHMIA.

3.2.5. B cayuae BbISBJIEHUS IOMYIIEHHBIX OMEYATOK M (M/M) OMIMOOK B BBIJAHHBIX B
pesyJsibTaTe MpeAoCTaBIeHNs] MYHULIMITAIBHOM YCIYTU JOKYMEHTaX MCIOJHUTEIb OCYIIECTBIISET
MCIIpaBJeHe TaK1X OIevaToK U (M) OLIMOOK.

[Tpu oTCYTCTBUM TOAJIEKAIIMX VCIIPABJIEHUIO OMEYaToK M (M) OIIMOOK B BBIJAHHBIX B
pesyJsibTaTe MpeJOCTaBAeHNsI MYHULIUITAIBHOM YCIYTY JOKYMEHTaX UCIOMHUTE b TOATOTaBINBAEeT
yBeZoMJIeH)e 00 OTKase B MPeJoCTaBJIeHNY MYHUIIMIIAIbHOM YCIYTY C YKa3aHMeM IMPUYMH OTKa3a,
YKa3aHHbBIX B 3asiBJIEHMUM 00 MCIIPaBIEHUN.

3.2.6. Cpok corjiacoBaHusl ¥ IOAIMCAHUS pe3yjbTaTa pacCMOTpeHus 3asiBeHust 06
MCIIPaBJIEHMI COCTABJIIeT 5 paboumx mAHEN CO OHS perucrpainyyu 3asBjeHus o6 MCIIPaB/IEHUN B
Y OJTHOMOYEHHOM OpTraHe.

3.2.7. PesynpraTroM paccMOTpeHMs 3asiBJieHMSI 00 MCIIpaBJEHUM SIBJISIETCSI PeIleHyue O
BHECEHMM M3MEHEHM) B paHee BbIIAHHBIM OTBET IO 3alpocy WiM yBeAoMJIeHMe 0O OTKaze O
BHECEHMM M3MEHEHMII B paHee BbIIAHHBIM OTBET Ha 3alpoC C YKa3aHMeM MPUYMH OTKasa B BUIE
MMCbMa.

3.2.8. Crocobom uKkcanmu pe3ysbTaTa pacCMOTpeHus 3asiBieHMsI 00 MCIIpaBIeHUU
SIBJISIETCS] PETUCTPALMSI OTBETCTBEHHBIM CIEIMaIVICTOM OTZAe/Ia OTBETa Ha 3arpoc 06 MCIIpaBIeHU
OIEeYaTOK U OIINOOK.

3.2.9. Pesysbrar paccMmoTpenns 3asBiieHNs 00 MCIIPaBIeHUY BbIIAETCS 3asIBUTEITIO VI €r0
YIIOJTHOMOYEHHOMY TPeACTAaBUTEIO JIMUYHO, JIMOO HAIPABJISIETCS TIOYTOM, 3JIEKTPOHHON ITOYTONM
UM TOoCcpeAcTBOM EnmHOoro mopraja B aapec 3asgBuTenss JMOO ero  yIoJHOMOYEHHOTO
MpeCTaBUTESI.

Crnioco6om ukcanum pesysibTaTa aqMUHUCTPATUBHONM MTPOLIEIYPbI SBJISETCS:

MOANNChH 3asiBUTeNsT (ero TmpeacTtaButensi) B 'Kuure perucrpauuyu 3asBjieHuin o6
MCITPaBJIEHUY TOMYIIIEHHBIX OMEeYaTOK U OIMOOK ',

BHECEHVE OTBETCTBEHHbIM CIEIMAIMCTOM OTHeNa 3amuMcu B KHHUre perucrpauuu
3asiBJIeHMI I 06 MCIpaB/ieHUM TOMYIIEHHbIX OIeYaTOK M OIIMOOK" O HallpaBJIeHMM pe3yJibTaTa
pacCMOTpeHMsI 3asBJIeHMSI TIO IIOYTe C YyKa3aHMeM UCXOJAIero HoMmepa U JaThl
COMPOBOAMUTEILHOT'O MCbMa WJIM 3JIEKTPOHHOM TOUTE C YKa3aHMEM afjpeca 3JIEKTPOHHOM IOUTHI,
MpeIyCMOTPEHHOTO 3asiBJieHNeM 00 MCIIpaBAeHUM BbISIBJIEHHBIX 3asIBUTEJIEM OMeuyaToK M (Win)
onmboK, agpeca 3JIEKTPOHHOM IMOYTHI C KOTOPOTrO MPOM3BENeHa OTIpaBKa pesysbTaTa, JaThl U
BpeMeHM OTIIPABJIeHMS;

BHECEHMe CIeIMaJUCTOM OTAesna 3samuMcu B "KHure perucrpaium 3asBjaeHuii 06
MCITPaBJIEHUY IOMYILEHHBIX OMEYaTOK 1 OIIMOOK" O BbIJaue pe3ysbTaTa PAaCCMOTPEHMS 3asiBJIEHVS
yepe3 Enuublit moprai;

pocmuch crneruamicta MO®II, ocymiecTBiasOnEero mnpueM AOKYMEHTOB, Ha BTOPOM
9K3eMILISIpe  COMPOBOAUTENBHOIO MUCbMa K [OKYMEHTy, HampasiasieMomy B MOILL naa
MOCJIeIYIONIEN BbIIAUM 3asIBUTEJTIO.

MakcuMasibHBIM CPOK BbiauyM (HAIpaBJIeHMS) 3asBUTENIO pe3ysbTaTa PacCMOTPEHMUS
3asiByieHMsT 06 MCIIpaBJIEHUY COCTaBJIIeT 1 pabounit IeHb.

HpI'IEM U perucTpanus 3asiB/JI€EHUSA O IIpeaoCTaB/ICHUN MYHMHMHaHbHOﬁ yoiayru

3.2. OcHoBaHMeM [Ji1 Havaia aJIMMHMUCTPATUMBHON IPOLIEAYPbI SIBJISIETCS MMCbMEHHBIN
3aIIpoC 3asABUTEIIS Ha UM Y IIOJTHOMOYEHHOI'O OpraHa HarpaB/IeHHOe:

MOCPeACTBOM JIMUHOT'O oOpalieHus 3assBuUTeIs (IpefCTaBUTeNs 3asiBUTEIS);

MTOCPEeACTBOM JIMUHOTO OOpalieHus 3asaBuTes (penacraBuTens 3assutess) B MOII;

MOCPEICTBOM HaIIpaBjIeHMs B 3JIEKTPOHHOM BHe uepe3 EnyubIii mopraii.

ITokyMeHTbI, TOCTYyNMBIINE B (OpMe 3JeKTPOHHBIX [TOKYMEHTOB, TOC/E IOJyYeHus
pacrneyaTbiBalOTCS TOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IpUeM U PerucTpaiinio JOKYMeHTOB,
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Ha Oymare, majbHeiillas paboTa C HMMM BeIeTCSI KaK C ITaKeTOM JIOKYMEHTOB B IMCbMEHHOM
dbopme.

3ampoc o IpemoCTaBIeHUM MYHUILIUIIATIBHOM YCIYTH, TIOAMMCAHHBIN ITPOCTON 3JIeKTPOHHOM
MOANMCHIO ¥ TIOMAHHBIM 3asBUTEJIEM, IPU3HAETCS PAaBHO3HAUHBIM 3arpocy, IOAIMCAHHOMY
COOCTBEHHOPYYHOM MOATMCHIO U IIPeACTaBIEHHOMY Ha 6YMakHOM HOCHUTeJIe.

Cneumanuct OTaesa mpoBepsierT:

odopmieHe 3arpoca o ¢popme, yKazaHHOV B puaoskeHun Ne 1 K persiaMmeHry;

OTCYTCTBME B 3alpoce MCIIPaBJIeHN, CEepPbe3HBbIX ITOBPEKIEHNUN, He TO3BOJISIONIX
OJHO3HAYHO MCTOJKOBAaTh MX COAepsKaHue, IMOJUMCTOK JIMOO IIPUIINCOK, 3aUYepKHYTHIX CJIOB,
3aIMCeit, UCIIOJTHEHHbIX KapaHallloM.

CpoK agMUHMUCTPATUBHOM IIPOLEAYPhI - 15 MUHYT.

IIpn ycraHoBiieHuM (HaKTOB HECOOTBETCTBUSI ITPENCTABJIEHHOIO 3aIrpoca TpebOoBaHUSIM
perjaaMeHTa, 3alpoC BO3BpalllaeTCs 3assBUTEIIO Ha MCIIpaBJIeHNE.

Cnemyamucr  Orthmena  yCTHO — YBEIOMJISIET 3asBUTENII O HAJMUMM  BBISIBJIEHHBIX
HECOOTBETCTBUI U MpeAjiaraeT MPUHSTh MEPBI 110 UX YCTPaHEHUIO.

3.2.1 Crenmamuct OTaena perucTpyupyeT MOCTYIMBIIIEe 3asiBIEHNE.

PesysbTaToM  agMMHMCTPAaTMBHOM  IPOLEAYPhI  SBJISIETCS  pPerucrpamnus  3ampoca
crenyanucrom Otnera.

Cniocob6 duKcauuy pe3yJbTaTa BbIIIOIHEHNS afMUHUCTPATUBHON IIPOLEIyPhI:

perucrtpauusa 3ampoca crnenyanucrom Othena B XKypHaie (B 3J€KTPOHHOM M (MJn)
OyMaskHOM BUIE);

noamuch crenpanucra MOILI, ocylllecTBgIONIEro MpueM [OKYMEHTOB, Ha BTOpPOM
9K3eMIUISIpE  CONPOBOIMTEIbHOTO MMCbMa K  YBEIOMJIEHMIO O IIpUEME JTOKYMEHTOB,
HanpassieMoMmy B M®LI s mocemyromieit Bbigauy 3asiBUTENIO (B CJIyyae IMOAAyy 3arpoca O
MPeIOCTaBIeHMM MYHULIUIIbHOM yoiayru depe3 MOIl 1 ykasaHMss B HEM BOJIEU3bSIBJIEHUS
MTOJTYYNTh PE3Y/IbTaT MPeNOCTaBIeHNSI MyHUIIUTIAIbHOM yCayTu yepe3 M®II);

B CJIyyae MOJTydeHus 3ampoca dyepe3 EnyHbiil mopraa B GopMe 3JeKTPOHHOI'O TOKYMEHTa,
MpueM 3ampoca TMOATBEPKIAETCS MMyTeM HaIlpaBjieHUsT 3asBUTEIO (TIPeACTaBUTENIO 3asIBUTEIS)
COODIIEHNS O TTOJYYEHMM 3aIIpoca C YKasaHMeM BXOSIIErO PerMCcTPalMOHHOIO HOMEpa M JaThl
nonydyeHust OTgesoM 3ampoca M0 yKa3aHHOMY B 3aIllpoce afipecy 3JIEKTPOHHOM ITOYThI MJIM B
JIMYHBbIM KaOuHeT 3asBuUTess (MpencraBuTesis 3asButessi). CooblleHe HampaBsieTCsl He TI03Hee
pabouero mHS, CJIEAYIOIIEro 3a JHEM MOCTYIUIeHNS 3asiByieHnst B OTet.

PaccvoTpenne 3asiBJIeHUST ¥ IPUHSITUS PeLIeHNST

3.3. OcHOBaHMeM i1 Hauvajla afMUHUCTPATUBHOM IPOIEIYPbl SIBJISIETCS IOCTYILJIEHME
3amnpoca B Otnert.

Havanpuuk OrTpena BusMpyeT 3ampoc M TepenaeT OTBETCTBEHHOMY 3a MCIIOJIHEHUE
MYHULIUIIAIBHOM YCIIYTY CIIEIUAIACTY.

3.3.1. Cnemmammuct OTmesna B CpOK He TO3JHEE OMHOTO pabodvero JHS CO IHS MOTyYeHMsT
3alpoca HampaBJsgeT 3alpochl B  paMKaxX MeXKBEIOMCTBEHHOIO  B3aMMOJENCTBUS B
roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYIIpaBJIeHUsI, ¥ IIOJIBEIOMCTBEHHbIE
rOCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MeCTHOTO CaMOVIIpaBJIeHUsS OpraHusalysx, B
pacIops>KeHUM KOTOPbIX HaXOAATCA YKa3aHHbIe JOKYMEHThI.

3.3.2 Cneuuaymct Ortpoena, OTBETCTBEHHBIM 3a IMOATOTOBKY M HampaBJieHME
MEXXBEIOMCTBEHHOI'O 3aIpoca, OCYIIECTBJISeT HallpaB/IeHVe MeKBEIOMCTBEHHBIX 3allpOCOB B
9JIEKTPOHHOM  (opMe  IIOCPEeICTBOM  CUCTEMbI  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOI'O
B3aumogenicTBus (mamee - CMOB) Ha oCHOBaHMM ITOCTYIMBIIIETO 3arpoca O TIPeIOCTaBIEHUU
mHbopMaImn.

CrenyaamcT HeceT OTBETCTBEHHOCTD 3a MPaBWIbHOCTb OQOPMIEHNST MEKBEIOMCTBEHHOT'O
3ampoca.
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HampaBnenne mMeXXBeZOMCTBEHHOTO 3ampoca B GyMaskHOM (opMe [IOITyCKaeTcs B CiIydyae
HEBO3MOSKHOCTM HaITpaBJIeHMs MEKBEIOMCTBEHHBIX 3aIPOCOB B 3JIEKTPOHHOM (dopme B CBSI3U C
TeXHUYECKOM HeNOCTYIHOCThIO WM HepaborocmocobHocThio CM3B, mmbo oTcyTcTBUS
BO3MOXXHOCTM Yy OpraHa TOCYIJAapCTBEHHOM BJIaCTM, OpraHa MeCTHOTO CaMOYIIPaBJIEHUSI WA
opraHm3anyy, TOABEJOMCTBEHHOM OpraHy TrOCyJapCTBEHHOM BJIACTM JMOO OpraHy MeCTHOTO
caMOyIIpaBJieHMs], B BeIeHMUM KOTOPbIX HAXOAUTCS MOKYMEHT MM MH(pOpMaIys, MOJKIIUYEHNS K
(henmepasnbHOI cucTeMe MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOro B3aumoeiictBus (CM3OB).

MeskBeOMCTBEHHbIE 3apoCchl B OyMaskHOV ¢opMe HaIMpaB/SIIOTCS  CPelCTBaMU
3JIEKTPOHHOM TMOYTHI, TIOYTOBOI CBSI3bIO MJIM KYPbEPOM.

[TogroTroBsieHHBbINT MeEKBEIOMCTBEHHBIN 3allpoC B 3JIEKTPOHHOM (dopMe 3aBepsieTcs
3JIEKTPOHHOM TOJMMCHIO YTIOJHOMOUEHHOTO TOpaseeHNsl, OTBETCTBEHHOTO 3a MOATOTOBKY U
HalpaB/ieHMe MeKBEJOMCTBEHHOTO 3ampoca, B OymaxkHoM ¢opMe - TOAMMCHIBAETCS
pyKkoBoauTesieM YITOJTHOMOYEHHOTO TMOApa3ie/ieHNs, ¥ HapaBJsIeTcsl B OpraH rocyJapCTBEHHOM
BJIACTM, OpraH MECTHOTO CaMOYIIpaBJIEHUSI WJIM OpPTaHM3alyio, ITOJBEIOMCTBEHHYIO OpraHy
rOCyapCTBEHHOJ BJIaCTM JiMOO OpraHy MEeCTHOTO CaMOYyIIpaBJeHUs, B BeIEeHMM KOTOPbBIX
HaXOAUTCS TOKYMEHT M MHDOpMaIyst.

Crenyanuct, OTBETCTBEHHbIM 3a TOATOTOBKY M HalpaBJieHWe MeKBEIOMCTBEHHOIO
3aIpoca, MMeeT MPaBO HAMPABJ/ISITh MEXXBEIOMCTBEHHBINM 3aIIPOC U MOJIyYaThb OTBET Ha HETO TOJILKO
B LIEJSIX, CBSI3aHHBIX C IIPEIOCTaBJIEHMEM MYHUIMIAJIbHOM YCIAYTM WU OeJerMpoBaHHBIMU
TTOJTHOMOYVSIMA.

Crenyanuct, OTBETCTBEHHbIV 3a TOATOTOBKY M HalpaBJieHWE MeKBEIOMCTBEHHOIO
3aIIpoca, HeCeT OTBETCTBEHHOCTb 33 CBOEBPEMEHHOCTh HaIlpaBJIEHMSI MeEXXBEIOMCTBEHHOI'O
3ampoca.

Cnenyanmcrt, OTBETCTBEHHBIM 3a IIOATOTOBKY ¥ HalpaBjeHMEe MeXBeJOMCTBEHHOIO
3ampoca, o6s3aH MPUHSTH HEOOXOAMMbBbIE Mepbl AJISI CBOEBPEMEHHOCTM IIOJIyYeHMe OTBeTa Ha
Me>XKBeIOMCTBEHHbIN 3aIpoc.

Cpok TOArOTOBKM 3ampoca Ha IIOJy4YyeHMe [TOKYMEHTOB, HEOOXOOMMBbIX  IJIs
MPeNOCTaBIeHNS] MYHULIMIAJIbHOM YCJIYTM, HAIpaBIsSIeMOro B paMKaxX MeXBeJOMCTBEHHOIO
MHGOPMAIIMOHHOI'O B3aMMOJIE/ICTBUS - B TeueHue 1 paboyero mHS.

PesynbTaToM SIB/ISIETCST TIOATOTOBKA M OTIIpaBJeHME MEXKBEIOMCTBEHHOIO 3arpoca B
rocyapCTBeHHbIE OPraHbl, OpraHbl MECTHOTO CAMOYIIPaBJIEHMSI.

3.3.3. OcHoBaHMeM nJi1 Hauaja MpoleAypbl SBJSETCS IIOJlydeHue OTBeTa Ha
MEKBEIOMCTBEHHBIV 3allpoC B 3JIEKTPOHHOM (GOpMe, COAEPSKAIEro 3JEKTPOHHYIO TIOIIMNChH
opraHa (opraHmsaluu), HalipPaBMBIIIETO 3JIEKTPOHHBINA JOKYMeHT. OTBET, B KOTOPOM OTCYTCTBYET
3JIEKTPOHHAS MOAINCh, PACCMOTPEHMIO M UCIIOJTHEHUIO HE TTO/IJIEKUT.

B stom ci1yuae B TeueHMe yaca ¢ MOMEHTA TOJIyYeHMS] OTBETA Ha MEKBEIOMCTBEHHbIN
3ampoc B 3JIEKTPOHHOM (opme opraHy (OpraHmsaluu), HapaBUBIIEMY YKa3aHHBIM JOKYMEHT,
HaITpaBJISIeTCS YBeIOMJIEHMEe 06 OTKase B IpMeMe OTBeTa C YKa3aHMeM IPUYMH OTKas3a.

OTBeT Ha MeXBEJOMCTBEHHbIN 3alpoC, IIOJYUYEeHHBI B 3JIEKTPOHHOU ¢opme, Mpu
HEOOXOIMMOCTYM  paclieyaTbIBaeTCsl ¥ 3aBepsieTCsl  JIMYHOW  TOAIMCHIO  CHeIuaJucTa
YIOJTHOMOYEHHOTO — TOApasfesieHnsl, OTBETCTBEHHOTO 3a IOATOTOBKY ¥  HalpaBJieHNe
MEXXBeIOMCTBEHHOTI'O 3aITpoca.

Cnenyanuct YTMOJHOMOYEHHOTO TOJpa3/iesieHusl, OTBETCTBEHHbI 3a TIOATOTOBKY WU
HaIpaBJIeHMe MeXXBeIOMCTBEHHOI'O 3arpoca, B TeUeHMe OJHOrO Yaca C MOMEHTa IOCTYIUIEHUS
OTBeTa Ha MeKBEeIOMCTBEHHbII 3aIpoC IepefaeT MoTyuyeHHble JOKYMeHThb U (W) MHpOpMaImio
B 3JIEKTPOHHON W 6YMaskHO hopMe CIelMaInCTy OTaea.

[To pe3ysbTaTam MOTYUYEHHBIX CBeHeHMI (JOKYMEHTOB) B paMKaX MeXXBeJOMCTBEHHOI'O U
MEXYPOBHEBOTO  B3aMMOJIEVCTBMSI  CIIEIIMAJMCT, OTBETCTBEHHBIM 3a  IpPeJoOCTaBJIEHNE
MYHUIIUIIAIBHOM YCITYTH, OCYIIECTBJISIET ITPOBEPKY MPeCTaBIeHHbIX TOKYMEHTOB.

HNaHHasi  agMMHUCTpATMBHAs  Tpoleaypa  MpenrnosiaraeT  aHam3  uHbopmamu,
colepsKalllelicsl B TPeICTaBIeHHbIX JOKYMEHTaXx, Ha MpeaMeT COOJIOIeHNs YCIOBMI, YKa3aHHbIX B
n. 2.10 HacTosIIEero aAMMHUCTPATMBHOTO PETJIaMEHTa.
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PesynbTaTroM agMMHMCTPATMBHOM MPOLEIYyphbl SBJSIETCS IPOBEpKa CIEUMaJIMCTOM
nHbopmalm, comepykaiiencs B IPeACTaBJIeHHbIX [TOKYMEHTaX, Ha IpeaMeT COOJI0IeHNs
YCJIOBMIA, YKa3aHHbBIX B 1. 2.10 persiameHTa.

CpoK TOoJy4YeHus] TOKYMEHTOB, HEOOXOOMMBIX [JI MPeNOCTaBJIEHNUSI MYHUIUITATbHON
YCJIYTU, HAIIPaB/IsIEMOr0 B paMKaX MeXKBeIOMCTBEHHOI'O MH(GOPMAIMIOHHOTO B3aMOMENCTBUS - B
TeueHue 2 KajieHJapHbIX THeN.

Bbigaua (Hampas/ieHMe) 3asIBUTEITIO Pe3y/IbTaTa MpeaoCTaB/IeHUs MYHUIUIIATbHOM YCIIYTH

3.4. OcHoBaHMeM i1 Hauvaja agMUHUCTPATMBHOM IPOIENYPbl SIBJISIETCS IOCTYILJIEHME
OTBETOB Ha 3aIlpoChl, IPpeIyCMOTpPeHHbIe I.11. 3.3.2. perjnameHnTa, cnemuanucty Otmena.

B ci1yuae oTcyTcTBUSI OCHOBaHMM, MpeayCMOTpeHHbIX 1. 2.10 persiaMeHTa MCIOJHUTETb
TOTOBUT HEOOXOAMMYIO MH(POPMAIIO, KO JOKYMEHTOB U MOATOTaB/IMBAET 3asBUTE/IIO OTBET O
npenoctasyieHuu ceegenuii us 'MCOI' .

3ampalBaemMble CBeIeHMsI, TOKYMEHTbl ¥ MaTepuayibl IPemOoCTaB/ISIOTCS 3asiBUTEIIO0 Ha
6yMakHOM M (MJI1) 3JIEKTPOHHOM HOCUTEJISIX, B TEKCTOBOM U (1n) rpadmdeckon popmax. Dopma
MpeqoCTaB/IEHNS 3alpallliBaeMbIX CBeIeHMIA yYKa3bIBaeTCs 3asIBUTEJIEM B 3aIIpoCe.

B ciyuae orcytcTBus B 3ammpoce nHopManyu o Gpopme MpeaoCcTaBIeHns 3arpaliBaeMbIX
CBeJleHUI, MTOKYMEHTOB M MaTepuajioB MM OTCYTCTBUS TpebGyeMoii (OpMbl IIpemoCTaBJIeHMS
3ampalBaeMbIX CBEIEHMI, MOKYMEHTOB M MaTepuaysioB crenmaymuct OThena caMOCTOSITENTbHO
omnpezenseT GopMy IpeaoCTaB/IeHNsI COOTBETCTBYIOIINX CBEIEHUI.

[To wuroram paccMOTpeHMs 3asBI€HUS C TMPUIOKEHHBIMM K HEMY JTOKyMEHTaMu
creupamuct Otaena B TeyeHue 1 paGoyero AHSI CO OHS MOJYUYEHMs JOKYMEHTOB ITOATOTaB/IMBaeT
MPOEKT OTBETA O IMPENOCTaBJIEHMM CBeNeHU, MOKyMeHTOB ¥ MatepuasioB u3 'MCOI'[l, nm60o
MPOEKT OTBeTa 00 OTKase B IPeNOoCTaBJIeHMM CBeIeHMM, JOKYMEHTOB U MaTepuasioB U Ieperaer
€ro Ha pacCMOTpeHMe HauaabHuKy OTmena.

Hauvanpuuk Otoena B TeueHue 1 pabGouero IHs IIpoBepsieT MPaBUIBHOCTb ITPUMHSITOrO
cenaymctom OTtaena perieHusi. B cyyuae corsiacusi ¢ TMIPUMHSTBIM peIIeHMEM U MTPaBUIbHOCTU
odopmienus HavaJbHUMK OTgesa BU3MpPYeT OOKYMEHT M IlepefaeT ero BMecTe C I1aKeTOM
IOKYMEHTOB Ha COIJIaCOBaHMe IJlaBe MYHUIMMIaJIbHOTO obpasoBanus ropop llluxaubsl. B ciyuae
3aMeYaHMii 10 MPUHSITOMY peIIeHnI0 U (M) TI0 OPOPMJIEHMIO TTPOEKTa paspelleHns] JOKYMEHT
BosBpaiaerca B Otmen ¢ pesosonueit o gopaborke. JlopabOTaHHbIM B TeUeHME 3TOTO Ke THS
MPOEKT paspelleHys WM MPOeKT OTKa3a IepefaeTcs B Y IIOJTHOMOYEHHbBI OpraH.

B nmenp mocTyruieHust mpeacTaBJeHHBIM MPOEKT OTBETa PacCMaTpPMBAETCS M BUBMPYETCS
IJIaBOJM MyHULIMIIAJILHOTO 06pasoBaHus ropoy LlnxaHsl.

PesysbTaTroM agMMHMCTPATMBHONM TMPOLEMYpPhI, IO pe3yjabTaTaM pPacCMOTPEHMs 3arpoca
SIBJISIETCSI IIPUHSITUE PEIeHMs O ITIOATOTOBKE U Bbifjaue CBeIeHMI, JOKYMEHTOB U MaTepuaoB Jnubo
OTKa3 B IpeJOCTaBJIEHUM CBeIEeHMI, TOKYMEHTOB M MarepuayioB, copepskammxcsi B [MICOI'/l ¢
yKa3aHMeM MMPUYKMH B (JOpMe MMCbMEHHOI'O YBeIOMJIEHMS.

IaHHass afMMHMUCTPATUBHAS Tpoleaypa GUKCUPYeTcsl OTMETKON B JKypHaJIe perucTpauumn
3aITPpOCOB B COOTBETCTBYIOIIEM pa3jesie 00 MCIIOTHEHUN.

VBegom/ieHne 3assBUTE/ISA 0 IPUHSATOM pellleHui, BbiAaua (HampaBjieHue) CBeieHUi u3
I'COTI'[l, nu6o yBemomieHnst 06 oTKase B Bbigaue cBegeHuin us F'MCOTI' /],

3.5. OcHoBanmeM i Havajia agMMHMCTPATMBHON IPOLEAYPhl SBJSETCS ITOCTYIIEHME
MOJNMCAHHOIO IIPOEKTAa OTBeTa O BbImaue JMOO OTKa3e B BbiJauye YKa3aHHBIX CBEIEHUI,
IOKYMEHTOB ¥ MaTepuaJioB.

3amnpaiBaemMble CBeIeHMSI, NOKYMEHTbI M MaTepuaibl, comepxkaiuecss B ['MICOI'/]
MOAIIMCaHHbIe TJIaBOM MYHMIIMIIAJIBHOTO oOOpasoBaHus ropop IlIMxaHbl BbIZAIOTCS 3asBUTEJTIO
JIMOO ero MpeCcTaBUTENTIO TI0 JOBEPEHHOCTH IO, pOCNCh. [laTa Bblmaun CBeOeHM, JOKYMEHTOB U



maTtepuasioB, coxepkammxcsi B ['MCOI'l, m mux comepskanue (GUKCUPYIOTCS CHEUMaIMCTOM
Ortpena B kuure npegocrasnennus ceegennit TMCOI .

[TosmyueHne MTOKYMEHTOB 3asiBUTEIEM OCYIIECTB/ISETCS B MpeAenax 5 MuHyT. Bpems
OKMIAHMS B OUepey He JOJKHO MPeBbIaTh 15 MUHYT.

Cnenmanuct OTaena mpoBepsieT MpenbsBAeHHbIe TOKYMEHTbI, GamMuanio, uMs, OTUYeCTBO,
IO/DKHOCTD, JOKYMEHTBI IPENCTaBUTEJS 3asBUTENS - NTOKYMEHT, YAOCTOBEPSIIOIINI JIMYHOCTD,
JOBEPEHHOCTb M €€ KOIMIO, MpU COBMAJeHMM [OAaHHBIX O 3asBUTeJIe BbILAET 3ampalliBaeMble
CBeJIeHMS.

PesysibTaToM agMUHMUCTPATUBHONM MPOLIELYPHI SIBJIIETCS MTOTyUeHMe 3asiBUTEIEM CBEIEHWUN,
IOKYMEHTOB ¥ MaTepMasoB W OTKa3a B IIPeIOCTaBAeHNM CBeIeHUI, JOKYMEHTOB ¥ MaTepuasoB,
copgepskammxcst B 'MMCOT']], ¢ ykazaHueM IpuuyH B ¢GOpMe MMCbMEHHOT'O YBEAOMJIEHMSI.

3asiBUTEb  yKas3blBaeT B JKypHaJe 3asgBJIEHMM Ha IIpPeloCTaBjeHMe CBeIeHUU
copgepskammxcst B 'MCOI'l dammymmio, uMMs, OTYECTBO, AOJ/DKHOCTh, CTaBUT IIOANNMCh M HATy
MTOJTyYeHNsT JOKYMEHTa.

Cnoco6 dukcauum pesyabTaTta aAMUHUCTPATUBHOTO NEMCTBUS - POCTaBJIeHe B sKypHase
UCXOASIIIINX THCEM OTMETKM O cIocobe HampaBjeHMs OTBeTa (B Cjydae Iiepelauy OTBETa
3asIBUTEJTIO JIMYHO - TIOAIMCH 3asiBUTENISI O TOJIydYeHUM OTBeTa, B Ciyyae OTIpaBjieHMsI OTBeTa
MTOYTO - HOMEP U JIaTa KBUTAHIIMM O €r0 HaIllpaBJIEHUM 3aKa3HbIM MVCbMOM).

MakcyMaibHBIM CPOK BBITIOJTHEHMSI TTPOLIeYphbl He MOXKET IpeBbIlaTh 1 pabouero gHs.

PesynbTatr npegocraBiieHMs MyHUIIMTIATBHOM YCIYTU MOXKET ObITh mostyueH yepe3 MO, B
cyyae eciauM yKasaHHbIM CIOCOO TMoJyyeHMs: pe3yJibTaTa BbIOpaH 3asiBUTeJIeM MpM Iojaue
3asiBJIeHNS Ha TIpeloCTaBieHe MyHULIUITAIbHON ycyru yepe3 MO,

B kauecTBe pesysbTaTa IpefoCTaBJeHUS] MYHMUIIMIIAIbHOMW YCIYTU 3asBUTENb IO €ro
BBIOOPY BIIpaBe MOJYUUTb cBemeHus, comepskammecs: B [MICOI'l, nnu yBemomieHne 06 OTKase B
npenocTaBiennu ceneHuin conepskammxcs B I'MCOT'l, B dbopme 371€KTPOHHOrO HOKYMEHTA,
MOAIMCAHHOTO YIIOJIHOMOUYEHHBIM O/DKHOCTHBIM JIMIIOM C MCIIOJIb30BaHMEM YCUJIEHHOM
KB/IMUIIMPOBAHHOM 3JIEKTPOHHOM MOAIIICY HE3aBUCUMO OT (OPMBI MM cIiocoba obpallleHus 3a
YCITyTOM.

Ilepemaua pesyabTaTa npegocraBjieHus ycayru B MOI]

3.6 OcHOBaHMeM /i Havyasia aJMMHUCTPATMBHOM IPOLENYPbI SIBJISIETCS yBeLOMJIEHME
M®II OTgenom, 0 rOTOBHOCTM pe3yJibTaTa IIpeoCTaBAeHMs] MyHULIUTIATbHOM YCITYTH.

B ciydae mogaum 3asiBieHUs1 O MpefoCTaBIeHNM MyHUIIMTIANbHONU ycayru dyepe3 MOIL u
yKa3aHusl B HEM TOJTYUUTb Pe3yJsIbTaT MpefdocTaBieHNus] MyHUlIMnaabHou ycayru yepe3 MOILI, to
crieriayinct OThaena, B eHb MOJyUYeHUs pe3yJbraTa yciayru, yBemomisier M®Il o rotoBHOCTU
pe3yJbTaTa MpeaoCTaBIeHsT MyHUITUITATIBHON YCITYTH.

ITocne yBemomsienms MOII OtgesomMm O TOTOBHOCTM pe3yjibTaTa IIpenoCTaBIeHMS
MYHUIIUTIAIbHOM yeayTu, Kypbep M®II nocrasnser ero B M®LI u3 Otnena, B COOTBETCTBUM C
peecTpoMm Inepefauy JOKYMEHTOB.

Corpyauuk kaHnenspuu MOI npous3BOOUT OTMETKY O TMOJy4eHUM pesyJibTaTa
MpeOCTaBIeHMS] MYHULIIUTIAILHOM YCIYTY B DJIEKTPOHHOM KypHaJIe.

PesysbTaToM BBITMOJHEHUST agMMHUCTPATUBHONM TpPOLEAyphbl siBjsgeTcs: mpuem B MODIL
pesyJsibTaTa MpegoCTaBJIeHNSI MyHUIIUTIATbHON! YCITYTH.

CpOK BbBITIOJIHEHUST aAMUHUCTPATUBHOM TPOIEAYPbI COCTaBJIIeT He Oosiee 1 pabouero mHS
¢ moMmeHTa monydeHusi MODIl yBemoMyieHMS O TOTOBHOCTM pe3yJbTaTa IIpenoCTaBIeHMs
MYHUIUTIAJIBHOM YCITYTH.

IV. ®opMbI KOHTPOJIS 3a IPEAOCTABIEHNMEM MYHULIMIIAIBHON YCITYTHU



HOpHI[OK OCylIeCTB/IEHUSA TEKYILIEro KOHTPOJIAd 3a COﬁJIIO,IIEHI/IQM 1 UCITIOJITHEHMEM
OTBETCTBEHHbBIMMU JO/IDKHOCTHBIMMU JIMIIAMMU TOJIOKEeHUM AAMMHHUCTPATUBHOIO perjiaMeHTa n
MHbIX HOPMATUBHBIX IIPABOBbIX dKTO0B, YCTAHAB/INBAIOIINX Tp@ﬁOBaHI/Iﬂ K IIpeaocTaB/IEHUIO

MYHI/IHI/IHaJIbHOf"I YOIy, a TaKXe IIPUHATUEM UMU pEIIIEHMﬁ

4.1. Tekymmii KOHTPOJIb 3a COOMIONEHMEM M MCIOJHEHUEM IOJIOKeHM DerjiaMeHTa
MHBIX HOPMAaTUBHBIX IPAaBOBbIX aKTOB, YCTAaHaBJMBAIOIIMX TpPeOOBaHUSI K IPefoCTaBIEHUIO
MyHUIIMIIQIBHOM  YCIAYTM, M TNPUHITMEM  pellleHMM  CHelyaJucTaMyu oA pasnesieHust
OCYILIECTBJISIETCS] HauyaJbHMKOM IOApa3[esieHysl MOCPeSCTBOM aHaau3a [eMCTBUIM CHEelMaliCTOB
nojpasfesieHusl,  y4acTBYIOLUIMX B TPeNOCTaBAeHUM  MYHUIMNAJIBHOM  YCIyTM, U
MOJITOTABAMBAaEMbIX MMM B XOJie TIPeJOCTaBIeHs MyHULIUIIAIbHON YCIYTU JOKYMEHTOB, a Takke
COIJIaCOBaHMSI TAKUX JOKYMEHTOB.

4.2. Texyumin KOHTPOJIb OCYIIECTBISIETCSI TOCTOSIHHO.

4.3. Tlpu BbIIBIEHMM HApyIIeHUs TIpaB 3asiBUTENIeNl OCYILECTBISIETCSI ITpUBJIEYEHME
BMHOBHBIX JIUII K OTBETCTBEHHOCTY B COOTBETCTBUM C 3aKOHOAATEIbCTBOM.

ITopsiAOK ¥ MEPUOANYHOCTD OCYIIECTB/IEHNS IVIAHOBBIX ¥ BHEIVIAHOBBIX IIPOBEPOK
TOJTHOTHI M KAUeCTBa MPeA0CTAB/IeHNSI MYHUIIUIIAIBHONM YC/IYTH, B TOM YMCJIe MOPSIIOK U
(opMBI KOHTPOJIS 32 ITOTHOTOM M KAaYeCTBOM IIPEe0CTaBIeHNUSI MYHULUIIATIbHON YCIYTU

4.4. TlomHOTAa M KAa4yeCcTBO MPENOCTABJIEHMS MYHUIIMITAIBHON YCIYTU OMPENeSIIOTCS IO
pesyJibTaTaM IIPOBEPKM.

[TpoBepku MOryT OBITh IUIAHOBBIMM (OCYILIECTBJISITBCSI HAa OCHOBAHMM KBapTaJbHBIX,
MOJIYTOJIOBbIX MJIM TOJOBBIX IJIAHOB PabOThI) M BHEIJIAHOBBIMU (IO KOHKPETHOMY OOGpalleHNIO
IPaKIaHNHA).

[TepromMUHOCTb OCYIIECTBJIEHUSI TUIAHOBBIX ITPOBEPOK YCTAHABIMBAETCS HAYaJIbHUKOM
MoAipasesieHus.

[Ipy mpoBemeHMM IUIAHOBBIX, BHEIUIAHOBBIX IIPOBEPOK OCYIIECTBJISIETCS KOHTPOJb
MOJIHOTBI M KauecTBa IMPeNOCTaBIeHMsT MYyHUUMIAIbHOM ycayru. Ilokasarenm kauyecTBa
MIpeIOCTaBJIEHMS] MYHUIIMITAIIbHOM YCJIYTY OIpefiesieHbl MyHKTOM 2.17 persiameHTa.

[TpoBepka MOTHOTHI M KauecTBa MPeNOCTaBJIeHMUS] MYHULIMITATIBHOM YCIYTU TTPOBOIUTCS
OOJDKHOCTHBIMM JIMIIAMM, YKa3aHHbIMM B TyHKTe 4.1 persiameHTa. Pe3sysbTaThl MpOBepKU
obopMmiIsIIOTCST B opMe CIpaBKM, COMEpXKAIlero BBIBOAbI O HAIMUMUKA WIM OTCYTCTBUM
HEIOCTaTKOB ¥ TPEIJIOKEHMs] IO UX YycTpaHeHuio (Npy Ha/mumu HemoctaTtkoB). CrpaBka
MOATIVCHIBAETCSI HAUAJbHUKOM TIOpa3/ieeHusl.

OTBeTCTBEHHOCTH JO/DKHOCTHBIX JIMI OPTaHOB, MMPEAOCTABIISIIOIINX MYHUIUIIATIbHYIO
YCIIyTY, 3a pellieHus u aencTBus (0e3aeicTsie), MpUMHUMaeMble (OCYIIeCTB/IsseMblie) B X0/
MPEeAOCTABIEHNSI MYHUIIUIIAIBHOW YCTYyTH

4.5. o pesysnbraTaM NMPOBeIEHHBIX IPOBEPOK B Cydyae BbISBIEHMs (aKTOB HApYIIEHMUS
MpaB M 3aKOHHBIX MHTEPEeCOB 3asiBUTeNIel, COOIIOAEeHMs] MOJIOKEHUM perjlaMeHTa U MHbIX
HOPMAaTMBHBIX IPaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHMUSI K IPELOCTaBIEHUIO
MYHULIAIIAJIBHOM YCJYTU, [OJ/DKHOCTHBIE Juiia YTOJHOMOUYeHHOro opraHa u MO®L nHecyT
MePCOHAIbHYIO OTBETCTBEHHOCTDb 3a NpMHMMaeMble (OCYIEeCTBJIsIeMble) B XOJe IpeloCTaBIeHMs
MYHULIMIIAJIBHOM  YCJIyTU pellleHus: U JelcTBusi (6e3neiicTBMEe) B COOTBETCTBUM C  UX
IOJKHOCTHBIMM perjlaMeHTaMM U 3aKoHojaTenbcTBoM Poccuiickoir Denepanym.

4.6. KoHTposib 3a TOJHOTOM M KavyeCTBOM IPeNOCTAaBJEHUS! MYHULIUIIATbHOM YCIYTU
BKJIIOUaeT B cebsl IpOBeleHMe TIPOBEPOK, BbISBJIEHME U YCTpaHeHMe HapylleHuil IpaB
nosiyyaTesieil MYHUIMIAIbHOM YCJIYTM, PAacCMOTpeHMe, TPUHATHE peLleHMd U TOATOTOBKY



OTBETOB Ha oOOpallleHue ToJydaTejae MYHULMIAJIbHOM YCJIYTM, coaepKallye >XaJoObl Ha
perteHus, neicTBus (6e3meCcTBIE) TOMKHOCTHDIX JINII.

ITos10keHns1, XapaKTepuU3yIolMe TPeGoBaHus K MOPAAKY M (hopMaM KOHTPOJIS 3a
MpeaoCTaB/IeHeM MYHUIMIIAIbHOM YC/IYTH, B TOM YMCJ/I€ CO CTOPOHBI IPaskAaH, MX
00beIMHEeHNU ¥ OpraHM3anmin

4.6. KoHTposib 3a mpegocTaBieHVEM MYHUIMIIAIBHOM YCJIYTU CO CTOPOHBI T'PasKIaH, UX
00beIVIHEHMIT M OPTaHM3alUIi OCYIIECTBI/ISIETCS ITyTeM ITOTydYeHus] MHOOpMaluy O HaJuuuMu B
nencTBusX (6e3meiiCTBUM) OTBETCTBEHHBIX AOJDKHOCTHBIX JIMI YTIOJIHOMOYEHHOIO OpraHa, a
Tak)ke B IPUHMMAEMBIX UMM peHIeHMSIX HapyIIEeHU T[OJOXKEeHMA AIMUHUCTPATUBHOTO
perjaMeHTa M WHBIX HOPMATMBHBIX ITPAaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpPeOOBaHUS K
MpeIOCTaBIeHNI0 MYHUIIMTIATBHOM YCITYTH.

V. OocyneoHbi (BHECYIe0HbIN) MOPSIOK 00Ka/IOBAHUS PEIIeHUI U TeICTBUI
(6e3meiicTBUSI) OpraHa, MPeAOCTaB/ISAIOIIEr0 MyHUIIUIIAIBHON YCIIYTY, a TAKXKe ero
JOJIKHOCTHBIX JIALL,

Nudopmaius ajist 3aMHTepecCOBaHHbIX JIMIL 00 UX IIpaBe Ha JocyaeoHoe (BHeCyie0Hoe)
o0>ka/T0BaHMe ercTBUI (0e3eicTBYS) U (WIK) PelieHni, IPUHATHIX (0CYIIeCTB/IEHHbIX) B
Xoje NMPeJoCTaBIeHNUsI MYHUITUIIATIbHOM YCIIyTU

5. B cirydae HapyileHus mpaB 3asiBUTEJIEN IIPK MIPEeIOCTaBICHMM MYHUIMIIAIbHON YCIIyTH
3asIBUTEIb BIIpaBe IMOAATh >KAJI00y B AOCYHeOHOM (BHECYHeOHOM) TOpSIKe Ha pelleHus U
neiictBus (6esmeiicTBue) YTOJHOMOUYEHHOTO OpraHa, a TakKke ero JOJ/DKHOCTHBIX —JIMII,
MYHUILIMAIIAJIBHBIX CITY’KAIIMX (Iajiee - skamoba).

Oprasbl roCyJapCTBEeHHOM BJIACTH, OPTaHMU3AIUN U YIIOTHOMOYEHHbIE HA PacCMOTpEHMe
JKaJI00BI JINIIA, KOTOPBIM MOJKET ObITh HallpaBJ/IeHa JKa/100a 3assBUTe/IS B JOCYIe0HOM
(BHecyaeOHOM) TIOpsIIKe

5.1. JKano6a Ha gericTBus (6e3meiicTBMe) TJO/DKHOCTHBIX JII, MyHUIUITATBHBIX CYsKaIIMX
Y OJTHOMOYEHHOT'O OpraHa, IMOAAeTCs IJlaBe MYHUITUITAIbHOTO o6pasoBanus ropon, [1InxaHbl.

JKanoba Ha pelieHus1 u neucTBusi (6e3neiCTBME) TJIaBbl MYHUIIUIIAIBHOTO OOpa3OBaHUS
ropop I1IuxaHbl, MogaeTcs B BbIIIECTOSIMIT opraH - ITpaBuTtenbcTtBo CapaToBCKOM 00JIaCTH.

JKanoba mnopmaercs B NMCbMEHHONM ¢opMe Ha OYMaskHOM HOcCUTesle WM B Qopme
9JIEKTPOHHOI'O JOKYMEHTA.

JKajob6a MoskeT ObITh IPMHSATA IPU JIMUYHOM IIpMeMe 3asBUTEJII, a TaKKe HallpaBjieHa C
MUCIIO/Ib30BaHMeM: IIOUTOBO CBSI3H;

9JIEKTPOHHO ITOYTHI;

(dbenmepanbHON rocymapCTBEHHOM MHMOPMALMOHHON CUCTEMbI, 0OeCIeunBaroIel MpoIecc
nocynebHoro (BHeCyAeOHOro) o0skaJloBaHus pellleHuin U neincTBuin (6e31eicTBMSI), COBEepIIIeHHbIX

Mpy  TIpeJoCTaBeHUM TOCYAAPCTBEHHBIX ¥  MYHMUMIAAbHBIX yoayr - @OI'UAC IO
(https://do.gosuslugi.ruv/);
yepe3z M®II.

Crioco6b1 MHpOPMUpOBaHMS 3asIBUTEJIEN O MOPSAKE MOJAUM M PACCMOTPEHMS JKaI00bl, B
TOM uMcIe ¢ ucnosb3oBanuem EquHoro moprana
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5.2. Vudopmanmio o TMOpSAKe IOJauM M PacCMOTpPEeHMs 3Kajao0bl TrpakaaHe MOryT
[IOJIYYUTD:

Ha 0UIMAJILHOM CaliTe OpraHa, MpeaoCTaBJISIOIEr0 MyHUIUIATbHYIO YCIYTY;

Ha MHGOPMAIMOHHBIX CTEHIaX OpraHa, MPeIOCTaBIISIIONIEr0 MYHUIUIIATBHYIO YCIYTY;

MIpY IMYHOM OOpallleHuy B OpraH, MpeIoCTaBISIOMINI MyHULIUIIAIbHYIO YCIYTY;

Ha Egunom nopraite.

IlepeueHbr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX IOPSIOK JOCYAEOHOTO
(BHecy1e0HOr0) 00’Ka/I0OBaHUS PelIeHu U TeicTBUi (0e31eiiCTBISI) OpraHa,
NMPeJOCTABIISIONIEr0 MYHUIMIIAIIBHYIO YCIIYTY, @ TAKXKe ero JO/DKHOCTHBIX JINI]

5.3. ITogaua 1 paccMOTpeHMe KaJobbl OCYIIECTBISIETCS B COOTBETCTBUM CO CJIeIYIOIIIMU
HOPMATUBHBIMY ITPABOBBIMM aKTaMM:

®epepanbubiM  3akoHOM oT 27 wmwons 2010 roga N 210-@3 "O6 opraHmusanyum
MIPeIOCTaBJIEHNST TOCYJaPCTBEHHbBIX I MYHULIMITAIbHBIX YCIYT';

nocraHosyieHuem IIpaButenbctBa Poccuiickoinn depepauum or 20 Hos6ps 2012 roma
N 1198 "O denepanbHOii rocymapCTBeHHOV WHGOPMALMOHHONM CHUCTeMe, O6ecIeunBalolle
MpoIecc aocyae6Horo (BHecymeOHOro) OOXKaJloBaHMS pelleHuii M aeucTBuil (6e3meincTBus),
COBEpIIIEHHbIX MTPU MPEIOCTaBIEHMI TOCYIaPCTBEHHbBIX ¥ MYHULIMITAIbHBIX YCIYT';

nocraHoyieHueM [IpaBurenbcrBa CapaToBckoi obsacty ot 19 ampesst 2018 roga N 208-T1
"O6 0CO6EHHOCTSIX IOoJauM M PacCMOTpeHMsl >Kajaob Ha pelleHuss U OencTBus (6GesaelicTBue)
VICIIOJTHATEJIbHBIX OpraHoB CapaTOBCKOV 00JIACTY M MX OJKHOCTHBIX JIMII, TOCYIAapCTBEHHBIX
TPOKIAHCKMX CITYKAIUMX MCIIOJTHUTEIbHBIX OopraHoB CapaToBCKOV 06J1acTv, a TakKe >Kajob Ha
pemieHuss U nOeincTBus  (6e3meiicTBMe) MHOTOQYHKIMOHAJIBHOTO II€HTpa IpedoCTaB/IeHMS
rOCYIapCTBEHHbIX ¥ MyHUIUITAIbHBIX YCIYT, ero pabOTHUKOB' .

5.4. udopmaiius, ykasaHHas B HaCTOSIIEM pasjesie perjamMeHTa, pasMeliieHa Ha EgyHom
nopra’ie.

VYTIOJTHOMOYEHHBI OpraH Ob6eceuMrBaeT B YCTAHOBJEHHOM IIOPSIIKE aKTyaau3alnio
CBeIIEHUI B COOTBETCTBYIOIIEM paszesie perMOHAIbHOTO peecTpa.

VI. Oco6eHHOCTH BBITIOTHEHUSI aAMMHUCTPATUBHbIX Mpoueayp (AeiicTBUi) B
MHOTO()YHKI[MOHA/IbHBIX IEHTPaX MpeJoCTaB/IeHI FOCYAaPCTBEHHbBIX ¥ MYHUIIUIIATbHBIX

yCayr

6. 3asiBUTEJIb BIIPaBe OOPATUTHCS 3a MOTYyYEHNEM MYHUIIUITAIbHON ycryru yepe3 MOLI,.

[Tonyuenne wmyHumunanpHoit yoryru B MODIL ocyiiecTBisieTcs B COOTBETCTBUU C
HaCTOSIIIIMM perjiaMeHToM M Ha ocHoBaHuu CoruaiieHuss O B3aMMOJENCTBUM, 3aKIIOUEHHOTO
YnonHomoueHHbIM opranoM ¢ M®II (manee - Coriaiienue).

[IpenocraBiieHre MYyHUIMIIAIBHOM YCAYTM Ha OCHOBaHMM KOMILIEKCHOTO 3ampoca,
nmpenycMoTpeHHoro cratbeit 15.1 ®@epepanbroro 3akona ot 27 uioas 2010 roga Ne 210-d3 "0O6
OpraHmM3aiMy  TMPeJOCTaBJIeHMsI  TOCYZAPCTBEHHbIX M MYHUIMIAJIbHBIX  yCIayTr',  He
OCYIIIECTBJISIETCS.

6.1. Ilpu yyactumu B mpenocTaBaeHUM MYHULMIAIbHON M yciayru creumanucramu MOL]
OCYIIECTBJISIIOTCS CJIeLYIOLIMEe aAMUHUCTPATUBHBIE TIPOLIeNYPbI:

uHopMIMpoBaHMe 3asBUTEsIeN O MOpsIKe IMpelOoCTaBIeHUs MYHUIUIAIbHOM YCJIyTU B
MHOFOCI)YHKLU/IOH&III)HOM LHEeHTpe npeaocTaB/JieHMd roCcyaapCTBEHHbIX 1 MYHUIIUIIAJIbHBIX YCIIYyT, O
XOJle BBIIOJTHEHMSI 3allpoca O MpelOoCTaBJIeHMM MYHUIMIIAIbHOM YCIYTM, 1O MHBIM BOIIPOCAM,
CBSI3aHHBIM C TIPEIOCTaBJIEHMEM MYHULMITAIBHOM YCIYTU, a TakXKe KOHCYJIbTUPOBaHME
3asIBUTEJIEN O TIOpSIIKE TMPeNOCTaBJIeHUSI MYHUIIUMIIJIbBHON YCJIYTM B MHOTO(YHKIMOHAIBHOM
LEHTpe TPeJOCTaBIeHNS TOCYAAPCTBEHHBIX M MYHUIIMIIATbHBIX YCIIYT;

mpueM ¥  3alloJHEHMe 3allpoCcoB O IMpPeNOCTaBI€HMM TOCYJApCTBEHHBIX  MJIU
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MYHMIUINAJIbHBIX YCIYT, B TOM YMCJIe TOCPELCTBOM aBTOMAaTM3MPOBAaHHBIX MHQPOPMAaIMOHHbBIX
CUCTeM MHOTO(MYHKIIMOHAIbHBIX IIEHTPOB IMPEIOCTaBIEHMS TOCYJaPCTBEHHBIX M MYHUIIUITATbHBIX
YCyT, a Takke IpyeM KOMIIJIEKCHBIX 3aITPOCOB;

BbIJjaua 3asIBUTENTIO pe3yJibTaTa IMPeNOCTaBJIeHNUS MyHULIUIIAIbHOM YCIYTU, B TOM UMCJIe
BblJjaya [TOKYMEHTOB Ha OyMa)XHOM HOCUTeJe, MOATBepKIAIOIIMX COAEpsKaHMe 3JIEKTPOHHBIX
IIOKYMEHTOB, HaIpaBIeHHbIX B MHOTO(MYHKIMOHATbHbIN LIEHTP MpenoCTaBIeHNS
rOCyJlapCTBEHHBIX ¥ MYHMUIIMIIAIbHBIX YCJIYT MO pe3ysbTaTaM MpefoCcTaBieHNs TOCyJapCTBEHHbIX
M MYHUIMIIAIbHBIX YCAYT OpraHaMy, IpeAOCTaBJSIONIMMM TOCYJAapCTBEHHbIE YCIYTU, WU
opraHamu, MpegoCTaBJISIOIMMY MyHULIUTIATbHbIE YCIIYTH, @ TakKe BblJjaua JOKYMEHTOB, BKJIIOUas
CcoCTaBjieH/e Ha OYMaKHOM HOCHUTEeJe M 3aBepeHMe BBIMMCOK M3 MH(MOPMAIMOHHBIX CHCTEM
OpraHoB, TMpPeAOCTAaB/SIOIUIMX T'OCYyJapCTBEHHbIE YCJIYyTM, M OpraHoOB, IIPeIOCTaBJISIOIINX
MYHUIIUIIAJIbHBIE YCITYTH;

MOPSIIOK  AocyAebHOro  (BHECYmeOHOro) OOKaJoBaHMS  pelleHui U JIeICTBUN
(6e3meiicTBMSI) MHOTO(QYHKIMOHAJIBHBIX I[EHTPOB TIPENOCTABJEHMS TOCYJAapCTBEHHBbIX U
MYHMUIUTIAJIbHBIX YCIYT U UX PAaOOTHUKOB.

NubdopmupoBaHme 3aMHTEepeCOBAHHbIX JIUI]

6.2. HudbopMupoBaHue II0 BOIpPOCAM IIPEOOCTABAECHMSI MYHUIUIIAIBHOW YCJIYTU
OCYIIECTBJISIETCS  CJIEAYIOIIMMM CITOCOOaMM: MHAMBUIYaJIbHOE YCTHOe WMHGOpPMUpOBaHMe (Ha
JIMIHOM IIpMUEMe WK 110 TejieoHy);

MyOGIMYHOE MMCbMEeHHOe MH(pOpMIUpOoBaHue.

Insa WHIVBUOYAJbHOTO IIOJyYeHMsT MHAOOpMAallMM 3aMHTEPECOBAaHHOE JIMIIO BIIpaBe
0OpaTUTBLCS HEMOCPeACTBEeHHO B moapasfgeienne MOI] B cooTBeTcTBMM € IpaduKOM Ipuema
3asIBUTEJIEN MJIM MTO3BOHUTD 110 Tejiedony Exvuoi cipaBounon cirysk6e1 MOILI.

CBemeHnst 0 MecTax HaxOxaeHus U rpadukax paboTbl, KOHTAKTHbIX TesedoHax MODII n
€ero nojapasaeseHui pasmelnaoTcs Ha opunmanbHom caiite M®LI (https://mfc64.ru).

Ha nmuuynom npueme uau no tenedony crenuannuctel M®II npeoCcTaBasioT cieAyIonIyio
MHGOpMAIIMIO: O IOpsiIKe ocyllecTBiaeHust crenuamucrammu MOL mpouenmyp, CBSI3aHHBIX C
MpeqoCTaBIEHNEM MYHUIIUTIATIBHOW YCITYTH;

O MecTe pasMellleHusi MHGOpMalMM II0 BOIpPOCaM IIPeIOCTaBJIEHMS MYHUIMITATbHON
YCITyTH;

O IepevHe JOKYMEHTOB, HEOOXOAVMBbIX [IJISI TIOJTYUYEHMSI MyHUIIUIIAIbHOM YCIIYTH;

O CpPOKax MpeIoCTaBJIeHMsS MYHUIIUITATIBHON YCITYTH;

[Ty6/maHOoe MHGOpMUPOBaHNE OCYIIECTBIISIETCS ITyTEM pasMeIleHNsT Ha MH(POPMalMOHHbIX
CTEeHAX, pacHoJIOKeHHbIX B moMelieHusx MO®Il, a Takke Ha odwuimagbHoM caiite MOII
caenyromen nHQOpMaluyu: CpOKM IPeJoCTaB/IeHNsT MyHUIIUITATbHOM YCIIYTH;

pasMepbl TOCYAapCTBEHHO MOIUIMHBI M MHBIX TUIATEXeN, YIJIauMBaeMbIX 3assBUTEJIEM TP
MOJTYYEHUM MYHUIIUIIAJIbHOW YCIYTU, IOPSIAOK UX YILIAThI;

MOPSIIOK OOG3KaoBaHMsI IeiCTBUM (6e30eiCTBUSI), a TakKe pelIeHui MYHUIMIATbHbIX
cyskaimx YTOJIHOMOYEHHOT'0 opraHa, paboTHukoB M®1I;

MHpopMalMsg O MpemTyCMOTPEHHOV 3aKoHomaTeabcTBOM Poccuitckonn  ®Demepanym
OTBETCTBEHHOCTM [OJDKHOCTHBIX JIMI YTIOJHOMOYEHHOIo opraHa, pabotHukoB M®PIl 3a
HapyIleHe MopsiIKa IMPeIoCTaBIeHMs TOCYAAPCTBEHHBIX ¥ MYHUIIUITATbHBIX YCIIYT;

MHPOpMAIMSI O TOPSOKE BO3MEIIEHUS Bpena, IMPUUMHEHHOrO 3asiBUTENII0 B pPe3yJibTaTe
HeHaJJIesKalllero MCIoJHeHus 6o HeucrnoaHeHus M®II uau ero paboTHMKaMM 00sI3aHHOCTE,
MpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit Penepanyin;

peskum paboThl M ampeca 0060co6JeHHBIX mompaspenenuit MO®Il, Haxopgmmxcs Ha
tepputopuyu CapaToBCKOM 06/1aCTH;

vHas vHopMaiys, Heo6Xoaumast AJjIs TOJTYUYeHUS] MyHULIUTIAAbHOM YCITYTH.
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KOHCYJII)TI/II)OB&HI/IG 3aMHTEepPEeCOBAHHDBIX JIUI]

6.3. KoHcynbTupOBaHMe 3aMHTEPEeCOBAHHBIX JIMI[ OCYILIECTB/SIETCS B XO4e JIMYHOI'O
obpaiieHus 3aMHTepecoBaHHOro Jjnia B M®L] ¢ 3arrpocom o nosryyeHnr MHbOpMaImn.

B xope npoBenenust koHcyabTauyu cneimannct M®L] onpenensier comepskaHue 3ampoca
3aMHTEPEeCOBAHHOTO JIMIIA U TlepeaeT eMy MHGOPMAIIMIO IO UTOTaM PaCCMOTPEHMSI €T0 3aIpoca.

B ciyyae ecsim mpeamer 3ampoca 3aMHTEPECOBAaHHOTO JiMIla He BXOOUT B KOMITETEHIIMIO
M®II, nHdpopmarysi mnepemaeTcsl 3aMHTEPECOBAHHOMY JIMILY MCKJIIOUMTENBHO B BUAE YCTHOTO
COOOILIIeHNS.

B ciyuvae ecsu mpemMmeT 3ampoca 3aMHTEPECOBAHHOIO JiMIA BXOAUT B KOMIIETEHIIUIO
M®II, nadbopmauusi Mo UTOraMm pacCMOTpPeHMs 3arpoca IMepefaeTcsl 3aMHTEePeCOBAHHOMY JIMILY B
BUJIe YCTHOTO COObIIeHMs 60 (IO Mpochbe 3aMHTEePeCOBAHHOTO JIMIIA) ITOCPECTBOM Ilepefaun B
ero azapec cienytoieit nHGopMaluyuy B MMCbMEHHOM BUIE:

KaTeropum 3asiBUTeJIeN, MMEIOIIMX MTPaBo Ha MPeJOCTaBIeHe MYHUIUIIATIbHOM YCITYTH;

nepeyeHb JOKYMEHTOB, TPEOYIOLIMIACS JISI TIPEIOCTaBIeHMS MyHUILIUITATIbHOM YCIIYTH;

CPOK IpeaOoCTaBIeHNSI MyHULIUIIATIbHOM YCITYTH;

PEKBM3UTBHI IJIs1 YIUIaThl TOCYAAPCTBEHHOM TMOUUIMHBI (B Cjydae eciau yIviata
rOCyJIlapCTBEHHOMN TOIUIMHBI IIPEIyCMOTPEHA).

Nudopmaius, mnepenaBaemMasi 3aHTEpPeCOBAaHHOMY JIMIY B IMCbMEHHOM Bue, He
MOJIJIESKUT OPUIMAIBHOMY YAOCTOBEPEeHMIO co cTopoHbl MDII.

B cnyuae ecnu mpeamer oOpallleHMs 3aMHTEPECOBAHHOr'O JiMila KacaeTcs MOopsiaKa
MPeNOCTaBIeHNS] MYHMIIMIIAJIbHONW YCJIYyTM uepe3 ENWHBIM TMOpPTaJl TOCYOAPCTBEHHBIX U
MYHUIIMTIAJIbHBIX YCayT (byHKimin), cneimanuct M®IL B Buae yCTHOTO cOOOIeHus Tepenaer
3aMHTepecoBaHHOMY JIMITy MHGOpMaIMi0 O Topsifke peructpaimu Ha EguHom moprase
rOoCyJlapCTBEHHbIX ¥ MYHMUIIMIIAIbHBIX YCIYyT (DYHKIMIA), a TakKe coobiaer o Hammumumu B MODI]
pabouero mecra ¢ JAOCTYNOM K EgyMHOMYy mopTayly rOCyZapCTBEHHBIX M MYHUIIMIAIbHBIX YCITYT
(byHKIMI), TMpegHa3HAYEHHOr'O MJIS CaMOCTOSITEJIbHOM TOfauy 3aHTepeCOBAHHBIMM JIUIIAMU
3ampocoB uepe3 EayHbIi mopTat.

IIpuem m 3amo/THEHME 3aIIPOCOB O MPEAOCTABIEHUN FOCYAAPCTBEHHBIX IV MYHMIMIIATbHBIX
YCJIYT, B TOM YMCJIe ITIOCPEACTBOM aBTOMATU3UPOBAHHbBIX MH(POPMALMOHHBIX CUCTEM
MHOTO()YHKIIMOHA/IbHBIX IEHTPOB MPEeAO0CTaB/IEHNS TOCYJAPCTBEHHBIX ¥ MYHUIMIIATbHBIX
YCJIYT, @ TaKKe MpreM KOMILJIEKCHBIX 3aIIpOCOB

6.4. OcHoBaHVeM [Ji1 Havajla aIMMHUCTPATMBHOM IIPOLEOYpbl SIBJSIETCS JIMUHOE
obpaieHue 3asButesnst (ero mpencraButenis) B M®PI ¢ 3asBieHMeM U JOKYMEHTaMM Ha
MpefoCTaB/IeHMe MYHULIMITAIbHOM YCITYT.

Crnemnmamct MOLI npuHUMaeT 1 3amoJHIEeT 3apoC O MPeIOCTaBIeHNM MYHUIIUITATbHON
YCAYyTU, B TOM YMC/IEe TOCPENCTBOM aBTOMAaTUM3MPOBAHHOM MHGPOPMAIMOHHOM CUCTEMBI (TIpu
HaJIMUMM TEXHUYECKOV BO3MOXKHOCTM), a TakXKe IIpOBepsieT IIpelCcTaBjeHHbIe 3asBUTEIEM
(TpencTaBuUTesIEM 3aSIBUTENIS) JOKYMEHTDI.

Cnempamuct MOII Bbigaer 3asBuTesio (MPeaCTAaBUTENIO 3asBUTENS) PaclUCKy B
MOJTyYEeHUM JOKYMEHTOB C YKa3aHMEM UX IIEPEYHS U JaThl IOJTYYEHNS.

PesyibTaToM agMMHUCTPATUBHON IPOLIEAYPHI SIBJIIETCS TIPUEM 3asIBJIEHUS M TOKYMEHTOB Y
3asiBUTEJIS (ero npencTaBuUTess).

Cnoco6oM ¢ukcanuy pesyabTaTa IIPeIOCTaBIeHMsS aIMWHUCTPATUBHONM IPOLEAYPbI
SIBJISIETCS PACIMCKa B MOJTyYeHUM JOKYMEHTOB.

CpOoK aiMMHUCTPATUBHOM MPOIeAYPbI COCTaBJIsIeT 1 pabounit AeHb.
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Bbigaua 3assBuUTe IO pe3y/IbTaTa MPeAoCTAB/IeHNSI MYHUIIUITAIBHONM YC/IYTH, B TOM YMC/Ie
BbIJJaua JOKYMEHTOB Ha 0YMa)kKHOM HOCHUTeJIe, TOATBEPKAAIIINX CoepiKaHue
3JIEKTPOHHBIX JOKYMEHTOB, HAlIPaB/IEHHbIX B MHOTO()YHKIVMOHA/IbHBIN IEHTP
MpPe0CTaB/IEHNUS TOCYaPCTBEHHbIX ¥ MYHUIIUIIAIBHBIX YCJIYT IO pe3y/ibTaTaM

MpeJoCTaB/IeHUS TOCYJapCTBEHHbBIX ¥ MYHUMIUIIAJIBHBIX YCJIYT OpraHamMm,
MPeI0oCTaBJISIONIMMY T'OCYAAPCTBEHHbIE YCIYTY, M OPraHaMMU, IIPeA0CTaBIISIOIIMMA
MYHUIIUIIAIbHbIE YCIYTH, a TaK)XXe BblJjaua JOKYMEHTOB, BKJII0Yasi COCTaB/IeHMe Ha
OyMa’>KHOM HOCHTEJIe ¥ 3aBepeHNe BhINMMCOK U3 MHMOPMAIIMOHHBIX CMCTEM OPraHoOB,

MpeJoCTaB/ISIIOIIUX FOCYAaPCTBEHHbIE YC/IYTY, U OPTaHOB, MIPEJ0CTaB/ISIIOLINX
MYHUIIATIA/IbHbIE YCITYTU

6.5. Tlporemypa ocCyIlIecTBIsSIeTCSI B Caydasx, eI B 3alpoce Ha TpeaoCcTaBjIeHye
MYHULIAIIJIBHOM YCJIYTY 3asIBUTEJIEM YKa3aH CIOCOO TMOJIyYeHMSI pe3ysibTaTa MYHMIMIIATbHOM
ycayru yepe3 MOII.

VYIIOJIHOMOYEHHbBIVI OpraH OCYIIECTBJISIET IOATOTOBKY Ppe3yJIbTaTOB IPeNOCTaBIeHMS
MYHI/ILU/IHB.IIBHOI‘/)I YCIYI'U B IipeneyiaxX CPpOKOB, YCTAHOBJIEHHBIX HACTOAIIMM PErJiaMeHTOM.

B nmenp nmpuHATHS YTIOJTHOMOYEHHBIM OPraHOM peIIeHMS O pe3ysibTaTaX pacCMOTPEHMS
3ampoca O MPeNoCTaBJIeHUM MYHUIIUITATIBHON YCIYTUM CHEeUMAIUCT YTOJHOMOYEHHOTO OpraHa
yBegowisieT nipencraButesiss M®L o roToBHOCTM pe3yIbTaTOB MPeAOCTaBIeHNs yCJIyrn. B cpok
He TIO3[Hee CJieAyIoliero paboyero MAHS CO [JHS TaKOTO YBEOOMJIEHMSI TOKYMEHTHI,
MIpeCTABJISIIONIME COOOV pe3yJIbTaThbl IMPENOCTaBJIEHUS YCIyTH, TepeNaloTCs IpencTaBUTETIO
M®II.

dakT nmpuema-repenauy JOKYMEHTOB IMOATBEP)KIAETCS ITyTEM MTPOCTaBIEHNSI Ha OJJHOM M3
9K3eMIUISIpaX COMPOBOAUTELHOTO MMCbMa OTMETKY O IMOJTyYeHUM JOKYMEHTOB.

OcHoBaHVeM )i Havyasla afMUHUCTPATUBHO MTPOLIENYPbI SIBISIETCS MocTyTuieHne B MOI]
pe3yJbTaTa MpeaoCTaBIeHMsT MYHUIIUITAIIBHON YCITyTY U3 Y TIOJITHOMOUYEHHOT'O OpraHa.

Crnemyammct M®L] yBemowmsisieT 3asiBUTENSI O TOTOBHOCTM pe3yJsibTaTa IMPemOCTaBJIEHMUS
MYHUIIUIIAJIBHOM YCJTYTY B CPOKM, YCTaHOBJIeHHbIe CoralieHneM O B3auMOIeICTBUM, CIIOCOOaMu,
ompee/IeHHbIMY JIOKAJIbHBIMM TTpaBOBbIMM akTaMu MDII.

PesynbTaToM agMMHMCTPATUBHONM IPOIENYPbI SIBJISIETCS BblIaua 3asBUTEIIO pe3yJbTaTa
MpeIoCTaB/IeHMsT MYHULIMITAJIbHOM YCJIYTH 10 (akTy ero obpaienns B8 MOII,

Cnoco6om ¢ukcanmm pesyiabTaTa aIMUHUCTPATUBHOM IIPOIEAYPhlI SIBJSIETCS IOAINMCH
3asIBUTEJIST B 9K3EMILISIPE PACIIMCKY, BbIIAHHON 3asIBUTEJTIO TIPY IIpYieMe TOKYMEHTOB, XPaHSIIIEMCS
B M®II.

M®II obecrnieunBaeT XpaHeHMe MOJYYEHHBIX OT YIIOJTHOMOYEHHOTO opraHa JOKYMEHTOB,
MpeqHa3sHAYeHHbIX JIJIS BbIIauM 3asIBUTENIO, B TeueHue cienyommx 30 (TpuanaTti) KajaeHaapHbIX
IHE CO [IHS TOJIydeHUs TaKUX MOKYMEHTOB OT YIIOJHOMOUYEHHOTO OpraHa, MO MCTeYeHUU
yKaszaHHOro cpoka M®II nepegaeT JOKYMeHTbI B Y TOJTHOMOYEHHBI OpraH.

IMopspok pocyneoHOro (BHECYAEOHOT0) 00KA/IOBAHMS PELLIEHUI U JeCTBUM (0e34eCTBUSA)
MHOTO(YHKIIMOHA/IbHBIX IIEHTPOB MPEeA0CTaB/IeHNS TOCYJaPCTBEeHHbIX ¥ MYHUIIMITATBHBIX
YCIYT U MX paGOTHUKOB

6.6. B ciryuae HapylleHus mpaB MpU MPeIOCTaBIeHNM MyHULIUTIAIbHON YCJTYTY 3asBUTETb
BIpaBe B JocyneOHOM (BHeCcyneOHOM) TOpSiiKe TMOAATh >Kajo0y Ha pelleHus U JOeiCTBUS
(6esmerictBus) M®DII u nx paGOTHUKOB.

JKanoba ©Ha pemennss u penctBusi  (6espeictBue) pabotHuka MOL] nomaetcs
pykoBoauteso 3toro M®II. JKanoba Ha perienus u neictBus (6esmerictBue) M®II nomaercst B
MMWHUCTEPCTBO 3KOHOMUYECKOT'O Pa3BUTHS 001aCTH, siBiisitolieecs yupenurenem MOLI,



JKanoba MOYKET OBITD HarpaBJieHa o rmoure, C MCITOJTb30BaHMEM
MHGOPMAaIMOHHO-TeJIEKOMMYHUKAIIMOHHOM ceT MHTepHeT, oduimanbHoro caita MOII,
EnnHoro moprasia rocyiapCTBEHHBIX ¥ MyHUIIUIIATbHBIX YCIYT (GYHKIMI), @ TakK)Ke MOXKET ObITh
TIPUHSITA TIPY JIMYHOM TIpYeMe 3asiBUTEIS.

WNHudopmarnyio o mopsiake MogauM M pacCMOTPEHUS Ka00bl 3asBUTENIb MOKET TOJTYUNUTh:
Ha oduLmaabHoM caite MOII;

Ha ExyHOM moprante;

Ha MH(POPMALMOHHBIX CTEHIAX, pa3MellleHHbIx B MOILI;

py JiImaHOM ob6patiennu B M1,

[TepeueHb HOPMATMBHBIX ITPABOBBIX AaKTOB, PETYIMPYIOUIUX TOPSIOK OOCYymeOHOro
(BHecyme6GHOro) obskasioBaHus peliieHuin u geiictBuii (6esmeiictBus) M®PIl u ux pabBOTHUKOB,
YCTaHOBJIEH ITYHKTOM 5.3 HaCTOSIEro perjiaMeHTa.
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ITpunoxkenne N 1

K AAMMHUCTPATUBHOMY perjiaMeHTy
II0 IIPeJOCTaBIEHUIO
MYHULIMIIAIBHOM YCITYTH

AIMUHMCTpaLMSI MyHUIIUTIATBHOTO 06pa30BaHMsI TOPOACKOTO OKpyTa
ropop, [lInxansr CapaToBCcKOM 061aCTU

3ampoc
0 IIpexoCTaB/IeHUN CBeIeHN, JOKYMEHTOB ¥ MaTepuaioB,
coiepKaIINXCs B TOCyIapCTBeHHOM MH(POPMAIIMOHHOM CHCTEeMe
obecreueHus1 rPaioCTPOUTETbHON IeSITeIbHOCTH

HpO]_LIy npeaoCTaBUTb CBEOEHMS, JOKYMEHTbI 1 MaTepuaibl, COJAep>Kalinecsa B

rOCyJapCTBEHHOW MHQPOPMALMOHHOM CHCTeMe ObOecliedeHus]  IpagoCTPOUTETbHOM

nesrenbHOocTH (TICOT' D) o:

(YKasaTp 3ampaliBaeMbie CBeIeHMS O Pa3BUTUM TEPPUTOPUMN, 3aCTPOIKE

TEPPUTOPUM, 3eMEJIbHOM yYacTKe U (M) 0ObEKTe KalUTaTbHOTO CTPOUTEILCTBA,

VIHbIE€ CBeJeHM U KON ,ZLOKYMEHTOB)

mo ciepyiwomiemy — pasgeny [MCOT'lT  (otmetTuTh  pasmen  3Hakom 'V
COOTBETCTBYIOLIEM ITOJIE):

3asIBUTEJIb (OTMETUTDH 3HAKOM I us. mui: haMuams, ums, ITouTtoBsIN agpec,
"V'") OTYeCTBO (TIPY HAJIMUMN); HoMep TejiedoHa,
ILJISI I0p. JIUII: TIOJTHOE HaMMEHOBaHMe, | aipec 3JIEKTPOHHOM
OI'PH MTOYThI
dusnueckoe aULIO
(TpakgaHMH)
IOPUINIECKOE IO
[IpencraBurenb
3asIBUTEJISI

(3anosHsIeTCS B
ciydae obGpareHust
npeACTaBUTENS
3asIBUTEJISI
busmueckoro muam
IOPUAMUECKOTO JINIIA)

HpOLLIy BbIOAThb CBEeOEeHMS, Codep Kalmecs B roCyJapCTBEeHHbIX I/IH(bOpMaUJ/IOHHbIX cucremMax

obecrieveHs rpaloCTPOUTENIbHON esITeTbHOCTY (OTMETUTh 3HaKoM ' V"):

O pa3BUTUU YKa3bIBAIOTCSI PEKBU3UTbI HEOOXOIMMbBIX CBeIeHUMN,
TeppUTOPUN JIIOKYMEHTOB, MaTepuayioB U (MI1) yKa3blBaeT KaJacTPOBbBIN
0 3aCTpoiike HOMep (HOMepa) 3eMeJIbHOIO y4yacTKa (Y4acTKOB), U (Mn)
TeppUTOPUN anpec (agpeca) 06BEKTOB HEJBUKUMOCTHM, U (M/IM) CBeIeHMSI

0 3eMeJIbHOM YYacCTKe O I'PaHULIAX TEPPUTOPUM, B OTHOLLIEHUM KOTOPOI




006 0O6BbeKTE 3aIpalllBaIOTCS CBeAeHMs, TOKYMEHThI, MaTePUaJIbI,
KaluTaJIbHOIO KOTOPbI€ IO/IKHBI COflepsKaTh rpaduueckoe orcaHmue
CTPOUTEJIbCTBA MECTOIIOJIOKEHMSI TPAaHNL], 9TOV TePPUTOPUH, ITepeUeHb
KOOPIMHAT XapaKTePHbIX TOUEK ITUX I'PaHMIL B CHCTEME
KOOpAMHAT, YCTAaHOBJIEHHOM 1)1 BefeHust EnyHoro
rOCYIapCTBEHHOIr'0 peectpa HeIBMKIMMOCTH.

B paszesie (paszeax) cucremMbl (OTMETUTh 3HakKoM "'V'):

JLoKyMeHTBI TeppUTOpHaIbHOTO TIaHupoBanus Poccuiickoit @egeparym

IIOKyMeHTbI TEPPUTOPMATILHOTO TUIAHVMPOBAHMSI IBYX U Oosiee CyObeKTOB
Poccuiickoit @enepanym, JOKYMEHTbI TEPPUTOPHUAIBLHOIO IJIaHMPOBAHMS CYObEKTa
Poccuiickoin @epepauyn

JIOKyMEHTBI TEPPUTOPUATBHOTO TUIAHVPOBAHMSI MYHULIMIIAJIbBHBIX 0OPa30BaHUM

HopmaTiBbl rpailoCTpOUTEIbHOTO TPOEKTVPOBAHMS

I'pajocTponTE/IbHOE 30HMPOBAHNE

[TpaBusa 6;1aroyCTpOICTBA TEPPUTOPUN

ILnanpoBKa TeppuUTOPUNU

I/IH)KEHeprIe M3bICKaHMA

I/ICKYCCTBeHHbIe 3€MeJIbHbIC YUYAdCTKI

30HBI C 0COOBIMU YCJIOBUAMM MCITIOJIb3OBAHUA TEPPUTOPUN

[TaH Ha3eMHBIX U MMOA3EMHBIX KOMMYHMKALII

Pe3epBI/IpOBaHI/Ie 3€MeJIb 1 U3bATIE 3€MEJIbHbIX YUaCTKOB

,H,ena O 3aCTPOEHHBIX MJIN ITOAJIEKallIX BaCTpOﬁIKe 3€MEJIbHbIX YUdCTKaX

ITporpaMmbl peanm3anyy JOKYMEHTOB TePPUTOPHUATBLHOTO TIJIAHMPOBAHMS

Oco60 oxpaHsieMble TPUPOIAHbIE TEPPUTOPUNA

JlecunyectBa

I/IH(I)OpMaLU/IOHHbIe MozgeJIin 0OBEKTOB KaIlUTaJIbHOI'O CTPOUTEJIbCTBA

Wubie CBeleHNs, HOKYMEHTbI, MaTeplaJibl

CBepnenusi, copepsKalmecs: B roCyIapCTBEHHbBIX MH(MOPMAIIMOHHBIX CUCTEMAX OOecreueHnst
I'PafIOCTPOUTENILHON IeATeIbHOCTH, MPOIITY BbIAaTh B (OTMETUTDb 3HaKOM "'V'' B KakI0

CTpOKe):
B TEKCTOBOV (hopMe B rpaduueckoii ¢opMe KoM JOKYMEHTOB
Ha GyMaskHOM Ha 3JIEKTPOHHOM HOCHUTEJIE
HOCHUTEJIe
PesynbTatr nmpemocraBiieHus BBIJIATh JIMYHO
rOCyAapCTBEHHO yCayTy (IIpoIry TIOYTOBBIM OTITPABJIEHMEM I10
OTMETUTb 3HaKOM "'V") YKa3aHHOMY afipecy
BbIZIATh B XOJle IMYHOTO IpuemMa B
MOI]
HaIpaBUTb B pOpMe 3JIeKTPOHHOTO
IOKYMeHTa Ha yKa3aHHbI BbIIIIe ajipec
3JIEKTPOHHOJ TIOUThI
B JINUHOM KabuHeTe EnyuHoro moprana
MYHUIIUITAJIbHBIX U TOCYapCTBEHHbIX
YCIYT B BUZE 3JIeKTPOHHOT'O
JIOKYMEHTAa
"o 20 .
(mara) (moamuch 3asBUTENS/ (®.1.0. 3agButesnsy/

npeacTaBUTEISA BaHBI/ITeIIH) ImpeacTaBUTEISA SaHBI/ITeIIH)
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Coracue
Ha 00pabO0TKy MepCOHAIbHBIX JaHHBIX

A,

(®.1.0.)

MOATBEPKOAI0  CBOe  corjacue, a TakXke COIVIaCMe TIPeNCTaB/ISIEMOr0 MHOIO
A, Ha 06paboTKY MepcoHaIbHBIX JaHHBIX (COOp, CHCTeMaTM3aluio, HaKOIUIeHKe,
XpaHeHMe, YTOYHeHMe, WUCIIOJIb30BaHMe, paclpocTpaHeHue (repenadyy) CBOUX
nepcoHaIbHbIX NaHHbIX (PO, mnacnopTHble HaHHblE, JaTa PpOKIOEHUs,  aapec u
KOHTaKTHbI TesedOH) B CBSI3U C  MOJyyeHMeM MHOM TOCYyZapCTBEHHOM  YCJIyTHU.
IlanHOoe corJyiacye MOKeT ObITh OTO3BAHO B JII0O0I1 MOMEHT IO COTJIAIIeHMIO CTOPOH.

[TogTBepskpato, UTO O3HAKOMJIEH(a) ¢ MOIoKeHusIMY PefepasbHOrO 3aKOHa ~ OT
27 wmongs  2006r. N 152-®3 "O sammre IepCcOHAJbHBIX [JaHHbIX', TIpaBa U
00s13aHHOCTH B 00JIACTY 3aILMThI TIEPCOHABHBIX JAHHBIX MHE Pa3bsSCHEHBI.

(mara) (mommuch) (®.1.0. pacumdpoBka)
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ITpunoxxkenne N 2

K AAMMHUCTPATUBHOMY perjiaMeHTy
II0 IIPeJOCTaBIEHUIO
MYHULIMIIAIBHOM YCITYTH

AIOMUHUCTpAIVST MYHULIMIIATBHOTO 06pa3oBaHMs FTOPOICKOTO OKPYyTa
ropop, LlInxaner CapaToBCcKOM 06/1aCTU

3asaBieHue
00 MCIIpaB/IEHUM OIIMOOK (OIIeYaTOK)

3agBuUTe]b KoHTakTHbBIE JaHHBIE
(TIOYTOBBIN azipec, HOMep
TesnedoHa, agpec
9JIEKTPOHHOM TMOYThHI)

dbusmnueckoe 1O (rpaXkAaHVH)
(®amumins, uMsI, OTUECTBO (TIpU
HaJINYUNN)
opuandeckoe Jauio (foJiHoe
HauMeHOBaHMe IOPUINIYECKOTO
Jina u OI'PH)
IIpencraBuTeb 3asABUTEIIS
(3arosHseTcs B ciyvyae
obGpallleHus IpefCTaBUTeNIS
3as9BUTeIIS GU3UUYECKOTO U
IOPUAMUECKOTO JINIIA)

[Tpomry ucnpaBuUTh JOMYIIEHHYIO OIIMOKY (OTMevyaTKy) B

(YKa3bIBalOTCS BUA, ¥ PEKBU3UTHI JOKYMEHTA, BBIIAHHOI'O 110 Pe3yJibTaTaM MpeqoCTaBIeHNs
rOCYJlapCTBEHHOM YCITYTH,

B KOTOPOM [IOITyIIleHa OIIMOKa (orevaTka))
3aKJTIOYAIOIIYIOCS B

(YKa?:bIBaETCSI OIIMCaHMe OornevyaTKu (OI_LII/I6KI/I), npmn HeO6XO,IlI/IMOCTI/I YKa3bIBa€TCSId JOKYMEHT,

MTOATBEPSKOAIOIINI HaJIMuye OIIMOKM (OIeuaTkm))

PesysbTar rocygapcTBeHHON YCIYTH MPOILITY HAIIPaBUTh B MO afipec CJIeLYIOIINM CIIOCOO0M:
- BbIIATDb JIMYHO
- B 2JIEGKTPOHHOM BM/Ie Ha BbIIIEYKa3aHHbIN 3JIEKTPOHHBIN a/ipec
- TIOUYTOBBIM OTITPABJIEHMEM Ha BbIIIeyKa3aHHbI TOUTOBbIN afpec
- TIpy IMYHOM obpatenn B MDI],

[Topnucek 3asBUTEIS/TIPEeCTaBUTEIS 3asIBUTEJISI: nara:
H_" . I‘-
(mopmucek) (®.1N.0. 3asBuUTENSI/TIPEACTABUTES (mata)
3asIBUTEJIS)




